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NPABUTEJIbCTBO CAHKT-METEPBYPIA
KOMMUTET NO OGPA30BAHUIO

PACMOPAXEHWE
ot 3 aBrycTta 2015 1. N 3747-p

Ob YTBEPXAEHUN AODMUHUCTPATUBHOI O PErTAMEHTA AODMUHUCTPALIUA
PAWOHA CAHKT-NETEPBYPIA MO NPEAOCTABNEHUIO FOCYOAPCTBEHHOM
YCNYIry OTAENbHbLIM KATEFOPUAM CEMEW, UMEIOLLUM OETEMN,

Mo HEB3UMAHUIO POAUTENBCKOWM MIMATbI 3A MPUCMOTP U YXO[,
3A OETbMM B TOCYAAPCTBEHHbIX OBPA30BATEJIbHbIX OPFTAHU3ALUAX,
OCYLLECTBJIAIOLWMNX OBPA30OBATEJIbHYIO AEATENIBHOCTb MO PEANTU3ALUN
OBPA3OBATEJIbHbIX MPOMPAMM OOLLUKOJIbHOIO OBPA30BAHUA,

M KOMMNEHCALIUW YACTU POOUTENLCKOW NNAThLI 3A MPUCMOTP U YXOA
3A OETbMM B rOCYOAPCTBEHHbIX OBPA30OBATENIbHbIX OPFTAHU3ALUAX,
OCYLUECTBNAOWMNX OBPA3OBATEJIbHYIO AEATENIbHOCTb NO PEANU3ALNN
OBPA3OBATEIJIbHbIX MPOrPAMM OOLWKOJIbHOIO OEPA30BAHUA

B cootBeTcTBUM € nocTaHoBneHueM [NpaButenbctea CaHkT-lNeTepbypra ot 25.07.2011 N 1037 "O nopsagke
pa3paboTkn w yTBEPXOEHWUS WCMOMHUTENbHBIMM OpraHamun rocygapctBeHHon Bnactu Cawkt-lNeTtepbypra
aAMVHUCTPATUBHLIX pEernamMeHToB MNpPeaoCTaBfeHNss rOCyAapCTBEHHbIX YCNYr (MCMOMHEHWS rOCyAapCTBEHHbIX
yHKLMRA)":

1. YTtBepautb AOMWHUCTPATMBHBIA  pPernamMeHT aaMuHucTpaumm parnoHa CadkT-leTepbypra no
npeaocTaBneHnIo rocyaapCTBEHHON YCNyrn OoTAeNbHbIM KaTeropMsM cemMen, MMerlwnm geTeir, N0 HEeB3UMaHWIo
pOAMTENBCKON NnaTtbl 3a MPUCMOTP M yxo4 3a AEeTbMW B rOCY4apCTBEHHbIX 0Opa3oBaTeNbHbIX OpraHu3auusx,
OCYLLECTBMAIOLWMX 0Opa3oBaTenbHy0 AESATENBHOCTb MO peanu3aunn obpasoBaTenbHbIX NPOrpamMM AOLUKOITbHOMO
0bpasoBaHus, 1 KOMNEHCaUMM YacTu poauTenbCKOM MnaThl 3a NPUCMOTP M YXO4 3@ A€TbMW B rOCYAapCTBEHHbIX
obpasoBaTenbHbIX OpraHuM3auusx, OCYLLeCTBASIOWMX O0bpasoBaTenbHyld AeATenbHOCTb MO peanu3aumm
obpasoBaTternbHbIX NporpamMmm AOLWKONbHOro obpasoBaHums.

2. CuyntaTb yTpaTmMBLLIMMKM cuny pacnopsixeHus KomuteTta no obpasoBaHumio:

or 11.08.2011 N 1555-p "O6 yTBepxaeHUN AOMUHUCTPATMBHOIO perfameHTa npeaocTaBneHus
agMuHucTpaumen panoHa CaHkrt-lNetepbypra rocygapCTBeHHON YCryrM no NpeaoCcTaBneHnio KOMNeHcaumm 4yacTtu
pPOAMTENBCKON NNaThl 3a cogepxaHne pebeHka B NOABEAOMCTBEHHbLIX agMUHUCTpaummn paoHa CaHkT-lNeTepbypra
rocygapcTtBeHHbIx — obpasoBaTenbHbiXx  yupexaeHuax  CaHkr-lNeTepbypra, peanusylwmnx  OCHOBHYIO
06Lleobpa3oBaTenbHy0 NporpammMy AOLIKOSIbHOrO 06pa3oBaHus”;

0T 22.08.2011 N 1630-p "O BHeECEeHUN n3MeHeHWn B pacnopsixeHne KomuteTa no obpasosanumio ot 11.08.2011
N 1555-p";

ot 02.11.2011 N 2337-p "O BHeCEeHUM MU3MEHEHUN B aAMWHUCTPATUBHBLIA perfamMeHT, YTBepXOeHHbI’
pacnopspkeHmeM Komuteta no obpasosanuto ot 11.08.2011 N 1555-p";

oT 14.09.2012 N 2509-p "O BHeCeHWM U3MEHEHUS B aAMUHUCTPATMBHLIN pPernameHT, YTBEepPXOEHHbIN
pacnopsbkeHmeM Komuteta no obpasosanuto ot 11.08.2011 N 1555-p";

071 06.11.2012 N 2996-p "O BHeceHuM nsameHeHus B pacnopsikeHne Komuteta no obpasosanuto ot 11.08.2011
N 1555-p";

07 21.11.2013 N 2676-p "O BHeceHuM nameHeHnn B pacnopsikeHme Kommrteta no obpasosanuto ot 11.08.2011
N 1555-p".

3. KoHTponb 3a BbINOMHEHMEM paCMoOpPsKEHUS BO3NOXUTb Ha 3amecTutend npeacenatensa Komuteta no
obpasoBaHuto AcnaHsH UN.A.

Mpencenatens Komuteta
’K.B.BopoGbeBa

YTBEPXIEH
pacnopshxeHnem
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KomuteTta no obpasoBaHuio
ot 03.08.2015 N 3747-p

AOMWHUCTPATUBHbLIWA PEFMAMEHT
AOMUHUCTPALIMN PANOHA CAHKT-NETEPBYPIA MO NMPEAOCTABIEHUIO
OTAENbHbLIM KATETOPUSIM CEMEW, UMEIOLLUM OETEW, TOCYAAPCTBEHHOM
YCNYIy No HEB3UMAHUIO POAUTENILCKOW NNATHLI 3A MPUCMOTP U YXOA
3A OETbMM B rOCYOAPCTBEHHbLIX OBPA30OBATEJIbHbIX OPFAHU3ALIUAX,
OCYLUECTBNAOWMNX OBPA3OBATEJIbHYIO AEATEJIbHOCTb NO PEANU3ALNN
OBPA3OBATEJIbHbIX MPOrPAMM JOLUKOJIbHOIO O6EPA30BAHUA,

M KOMMNEHCALIUX YACTU POOUTENBLCKOW NNATLI 3A MPUCMOTP U YXO[
3A OETbMM B TOCYAAPCTBEHHbIX OBPA30BATEJIbHbIX OPFTAHU3ALUAX,
OCYLLECTBJAIOLWMNX OBPA30OBATEJIbHYIO AEATENIBHOCTb MO PEANTU3ALUN
OBPA3OBATEJIbHbIX MPOrPAMM OOLUKOJIbHOIO OGPA30BAHUA

|. O6bwue nonoxeHus

1.1. TlpeameTom perynupoBaHns HacTosawero AOMUHWCTPATMBHOIO perfiameHTa sIBNSTCA OTHOLUEHMS,
BO3HMKalOLWMe Mexay 3assuTendamu, agMmuHucTpauusmmu pamnoHoB CaHkT-letepbypra u rocygapCTBeHHbIMU
obpasoBaTenbHbIMU  OpraHu3aunsiM1, OCYLLECTBSIOWMMN obpa3oBaTenbHyl0 AesaTenbHOCTb MO peanusaumm
obpasoBaTtenbHbIX MporpaMMm  AOWKONbHOro obpasoBaHus (ganee - 0OO), Haxogswumuca B BedeHMU
agMUHMCTpaumi parnoHoB CaHkT-lNeTepOypra, npy npegocTaBneHnn OTAEMbHbIM KaTeropusam cemen, UMerLLnm
AeTen, rocyqapCTBEHHON YCMyrn No HEB3VMaHUI0 POAMTENBCKON MnaTthl 3@ NPUCMOTP U yxod 3a getbmu B OO u
KOMMeHcaLnm 4acTu poauTenbCKor nnaTtkbl 3a NpUCcMOTp 1 yxoa 3a aetbMmu B OO (ganee - rocyaapctBeHHas ycnyra).

1.2. 3agButenu, a Takke nuua, UMeLLME NPaBo BbICTYNaTb OT X UMEHMN.

1.2.1. 3asButensmun sBnsaoTca rpaxaaHe Poccuiickon ®egepaunn, NOCTOSIHHO NPOXUBAKOLWME Ha
TeppuTopumn Poccuiickon ®enepauun, ABRsOLWMECT POAUTENAMN UNN 3aKOHHLIMU NPEACTaBUTENAMU (ONEKYHaMK)
peten, nocellatowmx OO.

MpencTaBnATe UHTEPECHI 3aSBUTENSA BrpaBe JOBEPEHHOE NNLIO HA OCHOBAHMU JOKYMEHTa, 0OOPMIIEHHOIO B
COOTBETCTBMU C TPebOoBaHUAMY AENCTBYIOLEro 3aKoHOA4ATENbCTBa, MOATBEPXKAAIOLLEro Hanuyme y npegcraBmTens
npae AevcTBOBaTb OT NuLUa 3asBUTENS U ONpeaensoLero YCroBust U rpaHuLbl peanusauun npaea npeacraBuTens
Ha nony4yeHue rocyaapCcTBEHHOW yCnyrn (4OBEPEHHOCTb, 4OroBOP).

1.2.2. letn, poamTenu (3akOHHble NpeacTaBUTENM) KOTOPbIX UMEKT NPaBO Ha HEB3MMaHWe POoAUTENbCKON
nnatel 3a NpucMoTp U yxog B OO:

AeTn-vHBanuabl;

AEeTN-CUPOTHI U OeTH, ocTaBLumnecs 6e3 noneyeHuss poguTenen;

A€eTUN ¢ TybepKyne3Hon UHTOKCUKaLUUEN;

AEeTW, nocelwjallme rpynnbl, peanu3ylolmne aJanTUpoBaHHble OCHOBHbIE 06Lleobpa3oBaTerbHble
nporpaMmbl JOLWKOIbHOrO 06pa3oBaHus;

AETUN, CEMbM KOTOPbIX MMEIOT B CBOEM cOcTaBe pebeHka-uHBanvaa;

OETW, y KOTOPbIX 06a U eAMHCTBEHHBIN poauMTenb (3aKOHHBIN NPeACcTaBUTENb) ABNAeTCs nHBanuaom | unm li
rpynnebl;

AeTWN, y KOTOPbIX OAVH U3 poauTenen (3akOHHbIX NpeacTaBuTenen) ABMSeTCS BOEHHOCNYXallMM CPOYHOWN
cnyx6bl;

AeTN, Y KOTOPbIX OOUH U3 poauTenewn (3akoHHbIX NpeAcTaBuUTeNen) 3aHMMaeT WTaTHy AormkHocTs B OO.

1.2.3. KomneHcauus 4acTm poauTenbCKOM nnatbl 3a cveT cpeactB Owmpketa CaHkr-leTepOypra
npenocTaBnseTcs B pa3mepe:

20 NpoueHTOB CpefHEro pa3mepa PoaUTENbCKON NMaThl - HA NepPBOro pebeHka B CEMbE;

40 npoLEeHTOB CPeQHEro pa3Mepa PoanUTENbCKON NNaThl - Ha Kakaoro pebeHka n3 HEMoIHOM CEMbM, UMEIOLLIEN
cpeOHeayLlEeBON O0X04 CEMbWU HWKE OBYKPATHOIO pasmepa BEeSM4YMHbI NMPOXMUTOYHOIO MUHMMYyMa B pacyeTe Ha
OyLlwy HaceneHus, yctaHoBneHHoro B CaHkT-lMeTepOypre 3a kBapTan, NpelecTBYOLWUA MecsLy obpaLlleHuss;

50 npoueHTOB CpeAHEero pasmMepa poaMTenbLCKOM NnaThl - HA KaXaoro pebeHka n3 ceMby, B KOTOPOW OAMH U3
poautenewn senseTca nHeanuaom | nnum Il rpynnel;

50 NpoLIEHTOB cpefHero pasvepa PoANTENbLCKON NnaTthl - HA BTOPOro pebeHka B CEMbE;

70 NpoUEHTOB CpeaHero pasmepa poouTenbCKOM NnaTthl - HA TpeTbero pebeHka u nocrneaywlmx geTen B
CEMbE;

70 NpoOUEHTOB cpedHero pasmepa pPOAMTENbCKOW MNnaTtbl - Ha Kaxgoro pebeHka u3 cembyu, MMelOLLEen
cpegHeaylweBON OOXOA CEeMbW HWXKE BENWYMHbI MPOXMTOYHOIO MWHMMyMa B pacyeTe Ha Aywy HaceneHus,
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ycTaHoBneHHoro B CaHkT-lNeTepbypre 3a kBapTan, npewecTByoLmMn MecsLy obpalleHus.

1.3. B AAMUHNCTPATUBHOM pernameHTe NpUMEHSIIOTCS CneayroLLne NOHATUSA 1 COKpaLLEeHUs:

AOMUHUCTpaUuS - agMmnHUCTpaums panoHa CaHkr-lNetepbypra;

"TUC "SAI'C CaHkr-lNeTepbypra" - aBToMmaTuanpoBaHHasa UHgopmMaLnoHHas cuctema Komuteta no genam
3anucu akToB rpaxaaHckoro coctosaHus CaHkr-lNeTepbypra;

ECUA - dbepepanbHasa rocygapcrBeHHas MHdopMaLMoHHasa cuctema "EgvHas cuctema naeHtudukaumm m
ayTeHTUdMKaumm B uHGpacTpykType, obecneuymBarollern MHPOPMaLNOHHO-TEXHOOMMYECKOEe B3aMMogencTame
MH(OPMALIMOHHBIX CUCTEM, UCMOMb3yeMbIX AMs NPeAoCTaBNEHMs FOCyAapCTBEHHbIX M MyHMUMNArNbHbIX YCIyr B
3NEeKTPOHHON hopme”;

XKypHan pervuctpauum - )KypHan perncrpaumum 3asBreHnii 0 HEB3MaHMM POAUTENLCKOM NiaThl 3@ MPUCMOTP U
yxoZ 3a getbMu B OO, 0 KOMNEHcaumm 4acTu poanTENbCKON NnaThl 3a NPUCMOTP M yxog 3a geteMu B OO;

3akntoyeHmne MNMIIK - 3akntoyeHne, BblgaHHOE NMCUXONOro-mMeanko-neaarornyeckon KOMUCCUEn;

3aKOHHbIN NpeacTaBuTenb pebeHka - OnekyH;

3a8BUTENb - POANTENb (3aKOHHbIN NpeAcTaBUTerNb) HECOBEPLLUEHHOMNETHErO rpaxaaHuHa, nocewatowero OO;

3asBMneHne - 3asBrieHre 0 KOMNeHcauumn YacT poauTenNbCKOM NnaTthkl 3a NPUCMOTP U yxop, 3a pebeHkom B OO,
HEB3MMaHMUN PoaUTENBCKONM NnaThl 3a NPUCMOTP 1 yxop 3a pebeHkom B OO;

NOIB/opraHunsauum - ucnonHuTeNbHbIE OpraHbl rocyaapcteeHHon Bnactu CaHkT-lNeTepbypra n opraHmsauuu,
NpUMHUMaloLWKne yyacTne B NpeocTaBleHnn rocy4apCTBEHHOW YCNYTu;

NC - nHgopmaLMoHHasa cuctema;

KAMC KPO - rocygapctBeHHass wuHdopMaumoHHas cuctema CaHkT-leTtepbypra "KomnnekcHas
aBTOMaTU3MPOBaHHas MHPOPMALMOHHasa cucTema katanornsaumm pecypcos obpasoBaHusi CaHkT-lNeTtepbypra”;

K3AI'C - KomuteT no genam 3anucu akToB rpaykgaHCKoOro COCTOSIHUS;

KOMMeHcauuns - KOMNEeHCaUus YacT poaUTENbCKOM NnaTtbl 3a NpUcMoTp U yxop 3a getbMu B OO;

MAUC 3IY - mexBegomMCTBEHHast aBTOMaTM3UpoBaHHasd MHOPMAUMOHHAs cucTeMa NpenocTaBrieHvs B
CaHkT-lNeTepbypre rocyaapCTBEHHbIX U MyHMLMNANbHbBIX YCAYTr B 3NEKTPOHHOM BUAE;

HeB3MMaHue poaUTENbLCKOM NnaTthl - OCBOOOXAEHME poanTenein (3akOHHbIX NpeacTaBuTenen) ot onnaTbl 3a
npucmoTp u yxoA 3a getomu B OO;

OO - rocymapcTBeHHass obpasoBaTenbHas opraHusauus, ocyliecTsnsiowass obpasoBaTernbHyo
OeAaTenbHOCTb MO peanu3auun obpasoBaTenbHbIX MNPOrpaMM OOLIKONbHOrO oOpas3oBaHMA WM HaxoOdAWwascs B
BegeHun NOIB;

OMCY - opraHbl MECTHOroO CaMOyrnpaBfeHUs BHYTPUIOPOACKUX MYyHUUMNAnNbHbIX  OOpa3oBaHWi
CaHkr-lMeTepbypra;

Y®MC - YnpaeneHune depepanbHom MurpaumoHHow cnyxkbbl no CaHkT-leTepbypry n JleHnHrpaackon
obnacty;

MMIIK - ncuxonoro-meanko-negarormyeckas KOMUCCUs:;

Moptan - nopTtan "locygapCTBeHHble W  MyHuuunanbHble ycnyrn (dyHkumm) B CaHkT-leTepbypre”
(www.gu.spb.ru);

pacnopsikeHue - pacrnopsbkeHns AOMUHUCTPaLMKM O HEB3MMaHUM POAMTENbCKOW MnaThl, O NpeaocTaBneHnm
KOMMeHcaunm 4YacTu poauTenbCKon NnaThl;

perncTpaums 3asiBneHnst - perncTpaums 3asBreH1s 0 HEB3MMaHUM POOUTENBCKONM NaThl, O NPeLOoCTaBeHUN
KOMMNeHcaumm YacTu poanTtenbckon nnatel B >KypHane peructpauumu;

CM3B CI16 - pervMoHanbHass cuUcTemMa MEXBEOOMCTBEHHOINO  3NIEKTPOHHOTO  B3aMMOAEWNCTBUS
Cankr-lMeTepbypra;

CNo6 MKy "MoL" - CaHkr-lNeTepbyprckoe rocyaapcTBeHHOE ka3eHHoe yupexaeHue "MHorogyHKUMOHaNbHbIN
LEHTP NpeaoCTaBfeHNst roCy4apCTBEHHBLIX U MYHULMNANbHBLIX YCRyr", ero CTPYKTYpHble NoapasaeneHns;

Cne rymn "Che WAL" - Caxkr-lTletepbyprckoe rocygapCTBEHHOE — yHWTapHOe npegnpusTue
"CaHkT-lNeTepbyprcknii MHOPMaLNOHHO-aHaANNTUYECKUI LeHTP";

yBEAOMIIEHNE O PerncTpaumm - BblgaHHOE ALMMHUCTPALMEN yBEeAOMIIEHWE O perncrpaumm 3asiBrieHus B
>KypHane perncrtpauuu;

yBegoMmneHne o6 oTkase B perncrpaumm - BbldaHHOe AAMUMHUCTpauMeln yBegomneHune o6 oTkase B
perncrpauumn 3aseneHusi B XKypHane permcrpaumu;

®depnepanbHbli [NopTan - dedepanbHaa rocygapcTBeHHass MHOPMaUWoHHas cuctema "EfuHbIn nopTan
rocyfapCTBEHHbIX U MyHULMNAnNbHbIX yenyr (pyHkumin)" (www.gosuslugi.ru);

PCCI1 - depepanbHas cnyxba cyaebHbIX NPUCTaBOB.

1.4. TpeboBaHusA K NOpsiAKY MHOOPMUPOBAHMSA O NOPsiAKE NPEAOCTaBNEHUS rOCyapCTBEHHON YCIyru.
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1.4.1. B npegoctaBneHuy rocygapCTBEHHON YCNYrn y4acTBYIOT:

CrIeé rky "Mou";

o]0

K3AIC;

OMCY;

YOMC;

®CCI.

1.4.2. Agpeca agmMuHucTpauun panoHoB CaHkT-IleTepOypra cornacHo npunoxenuto N 2 k Hactosiemy
AOMWHUCTPATMBHOMY perfamMeHTy (He NpMBOAMTCS) U Ha oduumanbHoMm cavTte lNMpaButenbcTBa CaHKT-MNeTepbypra
www.gov.spb.ru.

Npaduk paboTbl: noHeaenbHUK-4eTBepr ¢ 09.00 go 13.00 n ¢ 13.48 go 18.00, natHuua ¢ 09.00 go 13.00 u ¢
13.48 po 17.00, BbIXxOAHbIE AHU - CyB60Ta, BOCKpECEHbE.

1.4.3. Agpec CI16 TKY "MoL": 191124, Canxkr-MeTtepbypr, yn. KpacHoro Tekctunsuuka, 4. 10-12, nutepa O.

Mpaduk paboTbl: noHeaenbHuK-4yeTBepr ¢ 9.00 go 18.00, natHuua ¢ 9.00 go 17.00; nepepbis ¢ 13.00 oo 13.48;
BbIXOOHble dHM - cybboTa, BoOckpeceHbe. [lpogomkutenbHOCTb paboyero OHSA, HENOCPEeACTBEHHO
npegwecTByoLLero Hepaboyemy NnpasgHUYHOMY OHIO, YMEHbLUAETCS Ha OAMH Yac.

MecTta HaxoxgeHus, rpaduk paboTbl M cnpaBoyHble TenedoHbl CTPYKTYpHbIX nogpasgenerHun Cr16 MKY
"M®L" paamelueHbl Ha MopTane (http:/gu.spb.ru/) B pasgene "MHOrogyHKLUMOHarbHbIE LLEHTPbI MpegoCcTaBeHNs
rocyapCTBEHHbIX U MyHUUMNanbHbIx yenyr B CaHkT-MNeTepbypre”.

LleHTp TenedoHHoro obcnyxmeanua Cro rky "MoL": (812)573-90-00.

Agpec canTa u anekTpoHHom noYthbl: http://gu.spb.ru/mfc/; http://knz@mfcspb.ru/.

1.4.4. Indbopmaums o6 OO Haxogutcs Ha canTax: www.gov.spb.ru u http://petersburgedu.ru.

1.4.5. IHdbopmaumsa o6 OMCY pasmelleHa Ha canTe: http://omcy-cn6.pd/.

1.4.6. Agpec K3AI'C: 191015, CaHkr-lNeTepbypr, yn. TaBpuyeckas, a. 39.

Agpec canta u anekTpoHHow noyTsl: http://kzags.gov.spb.ru, kzags@gov.spb.ru.

TenedoH: (812)271-79-43, cakc: (812)271-41-10.

Npaduk paboTel: noHegenbHUK-4eTBepr ¢ 09.00 go 14.00 n ¢ 14.48 no 18.00, natHuua ¢ 09.00 go 14.00 n c
14.48 po 17.00, BbixogHble gHM - cybboTa, BockpeceHbe. MpogomkuTenbHOCTL paboYvero aHsA, HenocpeacTBEHHO
npegwecTBytoLLero Hepaboyemy NpasgHUYHOMY OHI0, YMEHbLLAETCS HAa OAMH Yac.

1.4.7. B pamkax okasaHus rocyaapCTBEHHbIX YCMNyr M WHPOPMUPOBaHMSA 0O UX OKasaHWM 3asiBUTENAM
dyHKUmnoHnpyeT MNopTan www.gu.spb.ru.

1.4.8. Hdopmaums 06 YOMC:

Agpec: 191028, CaHkT-MNeTepbypr, yn. KupoyHas, g. 4.

Aapec canTa 1 anekTpoHHoM nouTsl: http://www.ufms.spb.ru, ovir@spb.mvd.ru.

TenedoH: (812)273-22-46, (812)275-09-75.

Bpewms paboTbl: noHegenbHuk-yeTBepr ¢ 9.00 go 13.00 n ¢ 13.48 go 18.00, natHuua ¢ 9.00 go 13.00 n ¢ 13.48
ao 17.00, BbixogHble AHWM - cybboTta, BockpeceHbe. [MpogomkutTenbHOCTb paboyvero AHs, HenocpeacTBEHHO
npegwecTyioLLero Hepaboyemy NnpasgHUYHOMY OHIO, YMEHbLUAEeTCs Ha OAMH Yac.

1.4.9. NHdpopmauus o6 GCCIT:

Agpec: 190000, CaHkr-lMNeTepbypr, yn. bonbwasa Mopckas, g. 59.

Aapec canTa v anekTpoHHoW noyTsl: http://www.r78.fssprus.ru, mail@r78fssprus.ru.

TenedoH: (812)312-45-25, (812)312-38-48.

Mpaduk paboTbl: BTopHUK ¢ 9.00 go 13.00 1 ¢ 14.00 go 15.00, yeTtsepr ¢ 14.00 go 18.00.

1.4.10. NHcpopmauuo 06 UOIB/opraHnsaumsx, ykazaHHbelx B nyHKTe 1.4 HacTosawero AoMUHUCTPATUBHOIO
pernamMmeHTa, MHopMauuio No BoMpocam NpeAoCTaBleEHMs rOCYOAPCTBEHHOM YCMNyru, a Takke CBEAEHUS O xoae
npegocTaBneHnst rocygapCTBEHHOW YCMyrv 3asBUTENM MOTYT MNOMYyYnTb criegyrowwmmMm cnocobamu:

nyTeM HanpaBfeHns 3anpocoB B MMCbMEHHOM Buge no agpecam MOIB/opraHn3aumii, ykasaHHbIX B MyHKTax
1.4 nacTosiwero AOMWMHWCTPaTUBHOIO perfiameHTa, B 93MIEKTPOHHOM BuAe MO agpecam IfeKTPOHHOM MNouThl
yka3aHHbix WOl B/opranmsauni;

no crnpaBoyHbiM TenedoHam cneunanuctoB NOIMB/opraHmnsauun, ykasaHHbIX B NyHKTe 1.4 HacTosLero
AOMWHUCTPATMBHOIO pernamMeHTa; Ha NopTtane;

B MHOPMaLUNOHHO-TENEKOMMYHUKaUNOHHOW ceTu VIHTepHeT Ha oduumnaneHbix cantax VOIMB/opranmsayun,
yKa3aHHbIX B NyHkTe 1.4 HacToswero AOMUHUCTPATUBHOIO pernameHTa;

npu nNuyHom obpalleHmn Ha npuvem k cneumanuctam MOIMB/opraHusaumn (B OHWM M 4Yacbl Npyvema, ecriu
YCTaHOBMEHBI);
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Ha cTeHgax B MecCTax MpedoCTaBneHns rocygapCTBEHHOW YCnyru, roe pasMellaeTtcs  criegylollas
WHcpopmauums:

HavMeHOBaHne rocyaapCTBEHHOW YCNyru;

nepeyeHb NOIB/opraHnsaumii, y4acTBylOLWNX B NPEeAOCTaBNEHUN rOCy4apCTBEHHOW YCnyru;

rpacpuk (pexum) paboTbl, TenedoHsbl, agpeca anekTpoHHon noutel NOIMB/opraHnsaumii, ocyLLecTBRSAOLWLNX
np1em 1 KOHCYMnbTalun 3asiBUTENEN NO BONpOcaM NpeAoCTaBNeHns rocyaapCTBEHHOW YCNyru;

agpeca NOIB/opraHnsauuin, y4acTByOLNX B NPeAOCTaBNEHUN rocyaapCTBEHHON yCryry;

KOHTakTHas uHdopmMauua o6 MOIB/opraHusaumsax, y4acTBYHOLIMX B MNPEeLOCTaBNEHUN rOCy4apCTBEHHON
ycnyru;

nopsigoK NpeaoCTaBneHns rocyAapCTBEHHOW yCnyry;

nocnegoBaTenbHOCTb nocelleHus 3asgsutenem MO B/opraHusaumii, yyacTBylOWMX B MpegocTaBreHnn
rocygapCTBEHHON yCryru;

nepeYeHb KaTeropum rpaxaaH, UMerLwmnx Npaso Ha NonyyYeHne rocygapCTBEHHON YCMyru;

nepeveHb JOKYMEHTOB, HEOBXOAMMbBIX ANS NOMAyYeHWUs roCyaapCTBEHHOW YCNyrn, B TOM YuCrie nonyyaemMbix
aAMUHMCTpaUmen parioHa 6e3 y4acTus 3asBuTens;

obpasel, 3an0NHEHHOrO 3asiBNEHUS;

npu obpawieHun Kk nHpomaTtam (MHOKMOCKaM, UHAOMYHKTaM), pasMeLLEHHbIM B MOMELLEHUAX CTPYKTYPHbIX
nogpasaenexuii Creé rky "MoLl".

[l. CTaHOapT npegocTaBneHusi rocyaapCTBEHHOMN yenyru

2.1. HaumeHoBaHMe rocygapCTBEHHOW YCyrn: NpeaocTaBreHne OTAENbHbIM KaTeropmsim ceMein, MMeLnm
peTen, rocygapCTBEHHOW YCMyrnM Mo HEB3UMaHWIO POAUTENBLCKOM MnaTbl 3a NPUCMOTP M yXOo4 3a OeTbMU B
rocy4apCTBeHHbIX 00pa3oBaTenbHbIX OpraHmM3aunsix, OCYLLECTBRAKLWNX obpasoBaTenbHyl0 AeATEeNbHOCTb MO
peanusaumm obpasoBaTefbHbIX MPOrpaMMm OOLIKONbHOrO o6pas3oBaHUSA, U KOMMEHCAUUM 4acTu poauTenbCKoun
nnatbl 3a NPUCMOTP U YXOA 3a AeTbMU B rOCY4apCTBEHHbIX 06pa3oBaTenbHbIX OpraHn3aumsaX, OCYLLECTBASIOLLNX
obpasoBaTtenbHy0 4eATeNbHOCTb MO peanu3aumm obpasoBaTtenbHbIX NPOrpaMm OOLWKONbHOrO 06pa3oBaHms.

KpaTkoe HarnMeHOBaHWe rocyaapCTBEHHOM YCMYrn: HEB3MMaHWE POAUTENBCKOM NnaTthbl 3a NPUCMOTP U yXoga 3a
aetbemu B OO, koMNeHcaums 4acTv poaMTenbCKon NnaTthl 3a NPUCMOTpP 1 yxop 3a getbmu B OO.

2.2. l'ocypapcTBeHHas ycrnyra npegocrasnsetrca AogMuUHUCTpaLmen.

2.3. NpepocTtaBneHne rocyaapCTBEHHON ycryrn AOMUHUCTpaLMen OCyLeCcTBNAETCA BO B3aMMOAENCTBUM CO
crnegywoLmMMn opraHamm rocygapCTBeHHON BnacTu u opraHusauusamu: Cro Ky "MoéL”, K3Arc, OMcCy, YOMC,
OCCIT.

2.4. PesynbTaToM NpedoCcTaBreHns rocyaapCTBEHHON YCryrn aBnseTca pacnopsikeHme AQMUHUCTpaLmu.

3asBuTenNb MOXET MNONy4YnTb MHGOPMAUUIO O pes3ynbTaTe NpeaoCTaBreHMsl rocyaapCTBEHHOW YCnyru B
anekTpoHHoMm Buge: B "llnyHom kabuHeTe" Ha [lopTane, nony4nMTb COOTBETCTBYHOLLEE YBEAOMMEHUEe Mo
3MEKTPOHHOM NouyTe.

3asBuTenb MOXET MNONy4YnTb MHGOPMAUUIO O pe3ynbTaTe MNpeaoCTaBreHusl rocyaapCTBEHHOW YCryru B
nMcbMeHHOM (BymaxHoM) Buae B AAMMHUCTPALMK, MOCPeaCTBOM CTPYKTYPHbIX noapasgeneHun Cr6 MKy "MeéL".

PesynbTat npegoctaBneHuns rocygapcteeHHon yenyrn doukenpyetca B KAVIC KPO.

2.5. Cpok npegocTaBneHns rocyaapCTBeHHON yCnyrn:

B TeyeHune naTu pabouymx OHEN nocre MOCTYNeHWs MOSIHOrO nakeTa JOKYMEHTOB MPUHUMAET peLleHne O
HEeB3MMaHMM poaUTENbCKOM nnaTtbl NMOo 006 OTkase B HEB3UMaHUM pPOAUTESNbCKOM NnaTtbl, O Ha3HayYeHuu
KoMneHcaumm nubo o6 oTkase B HA3HAYEHUN KOMMEHCALMUN MPU HANMYMK NOSNHOIO NakeTa JOKYMEHTOB;

B TeYeHue Tpex paboumx OHen co OHS BbIHECEHUS! pelleHUsi O HEB3MMaHUK poauTenbcKkon nnaTbl nnbo ob
OoTKase B HEB3MMaHWM POAMTENbLCKOW NnaTtbl, O Ha3HA4YeHUW KOMMeHcaumm nmbo o6 oTka3e B Ha3HaA4YeHUU
koMmneHcaumm nigopmupyeTt OO 1 3aaBUTENST O NPUHSATOM PELLEHMMN.

2.6. lNepeyeHb HOpMATUBHLIX MPABOBbLIX AKTOB, PEryNMPYHLNX NPeoCTaBIeHNe rocyapCTBEHHOM YCNYIu:

KoHcTutyuus Poccuiickon ®epepauuu;

®epnepanbHbIn 3akoH 0T 29.12.2012 N 273-$3 "O6 obpasoaHun B Poccuiickon ®egepauyunn”;

®epepanbHbin 3akoH oT 02.05.2006 N 59-93 "O nopsgke paccMoTpeHus obpalleHuni rpaxgaH Poccuickon
depgepaumu;

denepanbHbIn 3akoH oT 27.07.2006 N 152-d3 "O nepcoHanbHbIX gaHHbIX";

dPepepanbHbil 3akoH oT 27.07.2010 N 210-®3 "O6 opraHu3aummM NpenocTaBreHUsi rocygapCTBEHHbBIX U
MyHULMNanNbHbIX ycryr";
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denepanbHbin 3akoH oT 06.04.2011 N 63-P3 "O6 anekTpoHHOM noanucun®;

noctaHoBneHue [llpaButenbctBa Poccunckon ®epepauumn ot 16.08.2012 N 840 "O nopsigke nogaum wm
paccMmoTpeHus xanob Ha pelweHus n gencteus (besgencrene) eaepanbHbiX OPraHoB UCMOMHUTENBHOW BNACTU U
UX [OOIMKHOCTHbIX nuu, deaepanbHbIX FOCYAAPCTBEHHbLIX CRyXKallMX, OOMMKHOCTHbLIX NUL, rocyaapCTBEHHbIX
BHeboaKeTHbIX hoHaoB Poccuiickon denepaunn”;

pacnopsbkeHue [lpaButensctBa Poccunckon ®Pepepauum ot 17.12.2009 N 1993-p "O6 yTBEpKAEHMM
CBOJHOIO MEepeYHss NepBOOYEPEAHbIX FOCYAAPCTBEHHbIX Y MYHUUMUNAMNbHBIX YCAYr, NPeAoCTaBMAsieMbIX OpraHaMu
ucrnonHutTenbHoW Bractu cybbektoB Poccuinckon ®Pegepauum u opraHamm MeCTHOIO CaMOyrpaBfieHus B
9MNEKTPOHHOM BMAE, a Takke YCMyr, NpedoCTaBnsieMblX B OMEKTPOHHOM BMOE YYPEXOAEHUSMU CyOBHEKTOB
Poccunckon ®egepaumm n MyHuuunanbHbIMU yupexgeHnamm”;

3akoH CaHkr-lNMeTepbypra ot 09.11.2011 N 728-132 "CoumanbHbin kogekc CaHkTt-lNeTepbypra" (manee -
CoumanbHbIn Kogekc);

3akoH CaHkT-lNeTepbypra ot 17.07.2013 N 461-83 "O6 obpasosaHum B CaHkT-lNeTepbypre";

noctaHoBneHue MNMpasutenbctea CaHkT-MNeTepbypra ot 24.02.2004 N 225 "O KomuteTte no obpasoBaHuio”;

noctaHoBneHue lNpaeutenbctBa CaHkT-MNeTepbypra ot 26.08.2008 N 1078 "O6 agmMuHUCTpaumnsax panoHoB
CaHkr-lNeTepbypra”;

noctaHoBneHve [lpasutenbctBa CaHkT-leTepbypra ot 30.12.2009 N 1593 "O HekoTOpbIX Mepax no
MOBBLILUEHUIO KayecTBa MNpPefoCTaBfEHUst TOCyAapCTBEHHbIX ycnyr Ha 6ase MHOroyHKUMOHANBHOMO LEeHTpa
npenocTaBneHnst rocygapcTeeHHbix yenyr B CaHkT-IMeTepbypre”;

noctaHoBneHue NpaButensctBa CaHkT-MeTepbypra ot 07.06.2010 N 736 "O co3gaHum MeXXBEAOMCTBEHHOMN
aBTOMATU3MPOBAHHOM WH(OPMALMOHHOW cucTembl npegoctaBneHmss B CaHkT-lMeTepbypre rocygapCTBEHHbIX U
MYHULMNAMNbHbIX YCIYr B 3NIEKTPOHHOM BUae";

noctaHoBneHne [lpaButenbctBa CaHkT-leTepbypra ot 22.05.2013 N 343 "O peanusaumm maebl 5
"CoumnanbHas noagepxka cemen, umetowmx pgeten” 3akoHa Caxkr-lMetepbypra "CoumanbHbln KOOEKC
CaHkr-lNeTepbypra”;

noctaHoBneHue [paButenbctBa CaHkT-MeTepbypra ot 31.12.2014 N 1313 "O poautenbckon nnarte 3a
npucMOTPp W yxo4 3a [AeTbMUM B TOCY4apCTBEHHbIX OOpal3oBaTenbHbIX — YUYPEXOEHUSAX, peanusyoLmx
obpasoBaTtenbHble NPorpaMmbl AOLLKOMNBHOrO 06pa3oBaHus, O peanusaumm NyHKTOB 6 M 7 cTtatbn 18 3akoHa
CaHkr-lMeTepbypra "CounaneHbiii kogekc CaHkT-lMeTepbypra™;

pacnopsbkeHue NpaBuTtenscta CaHkT-lNeTepbypra ot 22.03.2011 N 8-pn "O meponpusTUsix no nepexogy Ha
npegocTaBneHne UCMONMHUTENbHBIMU OpraHamun rocygapcTBeHHon Bractu CaHkT-leTepbypra rocyaapcTBEHHbIX
YCIyr B 9NeKTPOHHOM Buae";

pacnopshkeHne KomuteTa no obpasoBanuto ot 11.03.2015 N 958-p "O peanusauum nyHkTa 8 NOCTaHOBIEHNS
MpasuTtenbctBa CaHkT-MNeTepbypra ot 31.12.2014 N 1313".

2.7. WcuepnbiBalownin nepedeHb [OOKYMEHTOB, HeobXoauMMbiX M 00s3aTenbHbIX A NpeaoCcTaBneHus
rocyfapcTBeHHOW YCIyru.

2.7.1. WcuepnbiBawwWmii nepevyeHb AOKYMEHTOB, HeOoOXoauMbIX M 00si3aTenbHbIX AMs NpeaocTaBreHus
rocy4apCTBEHHOW yCryru, NpegoCcTaBnsieMbIX 3asdBUTENEM:

3asIBMEHNE O HEB3MMaHMUM poauUTENbCKOM NraThbl, O NPeOCTaBNEHNN KOMNEHCALMN COrfacHo NpunoxeHnio N
3 K HacTosWweMy AOMUHUCTPATUBHOMY perfiaMeHTy (He NpuBoanTCS);

CBUAOETENLCTBO O POXAEHUM pebeHka (ans cemen, umerwmx ABYX U Oonee aeTten, CBUOETENbCTBO O
poxaeHun pebGeHka unu nacrnopT MpeacTaBfsloTCs Ha KaxOoro HecoBeplleHHoneTHero pebeHka M3 cocTaBa
ceMbW), BbiAaHHOE He Ha TeppuTopun CaHkT-IeTepbypra;

3aknodeHme TIMIMK B cnydae 3adncneHusi pebeHka B rpynny KOMMEHCUpyoLWen, KOMOUHUPOBaHHOM
HanpaBreHHOCTH;

OOKYMEHT, YOOCTOBEPSLMI NMYHOCTb 3asiBUTENA (macnopT rpaxaaHuHa Poccuiickon depepaumm m/vnm
BPEMEHHOE YAOCTOBEPEHUNE NIMYHOCTU, BblAAaHHOE Ha NEPUOL €ro 3amMeHbl);

OOKYMEHT, NoaTBEPXAAoLWMIA NOIHOMOYMnS 3asButens (B criydae obpalleHust onekyHa), Bbl4aHHbIA HE Ha
Tepputopun CaHkT-lNeTepbypra;

cnpaBka 2 HO®J, nopgTBepxpawlwas CBeOeHUS O A0XO4ax BCEX YNIEHOB CEMbM 3a TpU MOCNEOHUX
KaneHaapHbIX Mecsua, MNPeAlecTBYOWNX Mecsaly nodayn 3asiBNeHus (ONs HEemnosiHbIX CEMEN, MMELmnX
cpeOHeayLlweBOW O0X04 CEMbWU HUXE ABYKPATHOrO pa3Mepa BEeNUYMHbI MPOXUTOYHOTO MMHUMYMa B pacyeTe Ha
Oywy HaceneHusi, yctaHoBneHHoro B CaHkT-lNeTepbypre 3a kBapTan, NpefLIecTBYOLWMIA Mecaly nogayu
3asBMeHNst; AN ceMen, MMELNX cpeHeayLWeBOi 0OX04 CEMbU HMKE BEIUYMHbBI MPOXUTOYHOrO MUHMMYMa B
pacuyeTe Ha Aywy HaceneHus, ycTaHoBrneHHoro B CaHkT-lMeTepbypre 3a kBapTan, NpealwecTBYOLWUA MecsLy
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nogayu 3asBneHus);

cnpaBka 06 MHBaANMOHOCTU OOHOrO U3 poauTenen (3akoHHbIX NpeacTaBuTenein), BblgaBsaemMas degepanbHbim
rocy4apCTBEHHbIM yUYpexaeHneM MeOuKo-CoLuManbHOM 3KCnepTusbl (ANns ceMeun, B KOTOPbIX OOAMH U3 poguTenen
(3aKkoHHbIX NpeacTaBuTenen) aengeTtca nHisanvaom | unu Il rpynnet);

crnpaBka M3 BOEHKOMaTa O npu3biBe poauTens pebeHka Ha CPoOYHylo cnyxBy C ykasaHuem nepuoga
NPOXOXOEHNS CPOYHOW CIyXKObl;

AOKYMEHThI, MOATBEPXAAlLWMe CTaTyC HEMOSTHOW CeMbM B COOTBETCTBUM C CoumanbHbIM KOAEKCOM (Ans
HeMnosHbIX CEMEN, UMEILLMX CPeAHEeOYLIEBOW A0X0 CEMbU HIKE ABYKPATHOro pasmepa BeNMYMHbI MPOXUTOYHOIO
MUHMMYyMa B pacyeTe Ha Aylly HaceneHus, yctaHoBneHHoro B CaHkT-lNeTepOypre 3a kBapTan, NnpeawecTByOLLNA
MecsiLy nofayu 3asiBNneHus):

1) cnpaBka M3 OpraHoOB 3anuCcK akTOB FPaXXA4aHCKOro COCTOSIHUSA, NoATBepXaatolasi, Yto ceefeHunsi ob otue
pebeHka BHECEHbI B 3anUCb akta O POXAEHUN Ha OCHOBaHWW 3asBrieHns maTepu pebeHka (Ha AeTen, y KOTOpbIX
€[VHCTBEHHbIV POAUTENb UMEET CTaTyC OAMHOKOW MaTepm);

2) cBuOeTenbCTBO O CMepTW poauTens (B Crnyvyae CMepTU OOHOro M3 poauTenen), BblJaHHOE He Ha
Tepputopumn CaHkT-lNMeTepbypra, unu ceegenns otcytctytoT B "MNC "SAIC Cankt-lNeTepbypra”;

3) onpepeneHve (NOCTaHOBNEHNE) Ccyaa O Npu3HaHMM nuua 6e3BeCTHO OTCYTCTBYIOLLMM (yMEpLUMM) (B cnyyae
Npu3HaHusa cygom 6e3BeCTHO OTCYTCTBYHOLMM (YMEPLUMM) OOHOMO U3 poanTenen);

4) pelueHve cyga O NULIEHWM POAUTENBCKUX MpaB (OrpaHUYEHUN B POAUTENbCKMX NpaBax) (B OTHOLLUEHUU
OeTen, y KOTOpbIX OONH U3 PpoAUTENEN NULLEH POAUTENBCKMX NPaB (OrpaHWYeH B pOOUTENLCKNX MpaBax);

5) Ha geTen, poanTeENn KOTOPbIX YKIMOHAIOTCS OT yNiaTbl anMMEHTOB, OAVH U3 CNeayoLwmx JOKYMEHTOB:

crnpaBka M3 cnyx0Obl CygeOHbIX MPUCTABOB O HEWCMNOSIHEHMU pELLeHMs cyda O B3bICKAHUW anMMeEHTOB,
BblJaHHas He Ha TeppuTopumn CaHkT-leTepbypra;

onpegenenve cyga, cogepxalliee nHdopmaumo 06 oTkase B NPUHATAM Aena K NPOoM3BOACTBY (Ha AeTewn u3
ceMbu, rge poauTenu (0AWH U3 poauTenemn) YKIMOHATCA (YKNOHSEeTCHd) OT ynnaTbl anvMMeHTOB, a B3biCKaHWe
arnMMeHTOB HEBO3MOXHO B CBSA3W C MOCTOSIHHBLIM MPOXUBAHWEM 3TUX NUL, HA TEPPUTOPUN MHOCTPAaHHBLIX FOCYAapCTB,
¢ koTopbiMK Yy Poccuiickon degepaumm oTCyTCTBYIOT JOTOBOPbLI O NPABOBOM NOMOLLY).

2.7.2. VcuyepnbiBawlwmii nepevyeHb AOKYMEHTOB, HeOoOXoaumbIX M 0bsi3aTenbHbIX AMs NpeaocTaBreHus
rocy4apCTBEHHOWN YCryru, Haxoaswmxcs B pacnopshkeHnn nHbix MOIMB/opraHnsaumn n koTopble 3asiBUTENb Bnpase
npencTaBuTh:

OOKYMEHT, MOATBEPKAAIOLWMIA MOMHOMOYNS 3asBuTens (B criydyae oOpalleHusi onekyHa), BblAaHHbLIA Ha
TeppuTtopun CaHkT-lNeTepbypra;

CBUAOETENLCTBO O pOXAeHWM pebeHka, BblAaHHOe He Ha Tepputopumn CaHkT-lNeTtepbypra, unu ceBegeHus
otcytcTBytoT B "TUC "3AIC CaHkr-lNeTepbypra”;

CBUAOETENLCTBO O CMEPTW pOAMTENs, BbldaHHOe He Ha Tepputopum CaHkT-leTepbypra, wnm ceBegeHus
otcytcTBytoT B "TIC "3AIC CaHkr-leTepbypra;

cnpaBka M3 CnyxObl CyAebHbIX MPUCTABOB O HEWCMNOSNIHEHMWU peLleHus cyda O B3bICKAaHUW anvMeHTOB,
BblgaHHas Ha TeppuTopumn CaHkT-lNeTepbypra;

cnpaska YPMC o Bble3ge rpaxgaHuHa Ha NOCTOSAHHOE XUTENbCTBO 3a rpaHuuy.

2.7.3. JomkHocTHbIM nuuam NOIMB/opraHnsaumii 3anpeLleHo TpeboBaTth OT 3asBUTENS:

npeactaBneHns [OOKYMEHTOB M MHopmMaumm wnuM OCylecTBMeHus [OeWCTBUW, npeacTaBneHne wnm
OCYLLECTBMEHNE KOTOPbIX HE NPEeayCMOTPEHO HOPMAaTUBHBIMW NMPABOBLIMU aKTaMW, PErynypyroLMMM OTHOLLEHUS,
BO3HMKalOLLME B CBA3M C NPEAOCTaBNEHNEM FOCYAapPCTBEHHON yCIyruy;

NPeacTaBneHnss [OOKYMEHTOB W  WMHGOPMaUMM, KOTOpble HaxoAsiTcA B  PacrnopskeHWM OpraHos,
NpenoCcTaBmnsAWMX FOCYyAAPCTBEHHYK  YCNYry, WHbIX TOCYLApPCTBEHHbIX OPraHoB, OPraHoB MECTHOro
CaMOynpaBIieHNs U OpraHn3aLuin, B COOTBETCTBMM C HOPMATMBHBLIMU NPaBoBbIMK akTamu Poccuiickon ®eaepaunn,
HOpMaTUBHBIMW MPaBOBbIMK akTamu cybbekToB Poccuickon ®egepauum n MyHUUMNanbHbIMU NPaBOBbLIMW akTamu,
3a VICKIIOYEHMEM MOMyYeHUs1 YCIyr, BKIIOYEHHbIX B MepeyYeHb YCNyr, KOTOpble SABNATCA HeobxoaumbiMu t
obsa3aTenbHbIMKM AN NPEAOCTaBNEHNs rocy4apCTBEHHbIX YCIyr, yTBEPXXAEeHHbIM nocTaHoBNeHmem lNMpaBuTenscTBa
CankT-lMeTepbypra ot 03.02.2012 N 93 "O6 ytBepxaeHumn lNepeyHsa ycnyr, KoTopble ABMSKTCA HEOOXOOUMbIMU U
0bsa3aTenbHbIMK ANst NPeAoCTaBNeHns NCMONHUTENbHBIMM OpraHamu rocyaapcteeHHow BriacTn CaHkT-lNeTepbypra
rocygapCTBEHHbIX YCMyr W MNpPefoCTaBnslTCA  OpraHM3auusmu,  y4acTByOWMMM B NpedocTaBeHun
rocyaapcTBeHHbIX ycnyr, 1 lNMopsigka onpegenexHns pasMmepa nnaTbl 3a UX okasaHue".

2.8. VcuepnbiBatoLlwuin nepeyeHb OCHOBaHWIA ANg OTka3a B NpeJocTaBnNeHnn rocyaapCTBEHHOW YCIyru:

HenpeacTaBreHne JOKYMEHTOB, HE0BXOAUMbIX ANsi OKa3aHWs rocyJapCTBEHHON yCryru;

obpalleHne nmua, He OTHOCSLLLEroCs K KaTeropum 3asiButenen;
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oTcyTcTBMe pebeHka B cnucoyHom coctase OO;

HEeCOOTBETCTBUE CBEAEHUI, YKa3aHHbIX B 3asiBNEHUW, NpeaCcTaBneHHbIM JOKYMEHTaMm.

2.9. OcHoBaHus onst 0TKasa B nNpueme JOKYyMEHTOB, HeOOX0AMMbIX AN npeocTaBneHns rocyaapCTBEHHON
yCrnyru, OCHOBaHMs ANd NPUOCTAHOBIEHUSA NPeaOCTaBMNEHUs FOCy4apCTBEHHOW YCrnyru, ¢ MOMEHTa Havana
npeaoCcTaBneHns rocy4apCTBEHHOW yCryrn OTCYTCTBYIOT.

2.10. Ycnyru, gdsnsiowmecs HeobxogumbiMy 1M obasaTenbHbIMM ANS NPefOoCTaBNEHUS rOCy4apCTBEHHOW
yCryru, OTCYyTCTBYHOT.

2.11. MNpepocTaBneHne rocyaapCTBEHHON YCyrn OCyLLecTBNsAeTCs Ha 6e3B03Me3QHOM OCHOBE.

2.12. MakcumarnbHbIA CPOK OXMAaHUS B ovepeaun npu npeaocTaBreHmn rocyaapCTBEHHON yenyru - He bonee
15 MUHYT.

2.13. TpeboBaHus K MNOMELLEHMSM, B KOTOPbIX NPEeAOCTaBMSATCA FOCyAapCTBEHHAs ycnyra, Ycrnyra,
npegocTasnsemasi opraHm3aumen, y4acTByloLen B NpeaocTaBneHnun rocyqapCTBEHHON YCyru, K MeCTy OXXnaaHus
n npuema 3asBuTenen, pasmeLLeHnio n oopMNEHNIO BU3yarbHON, TEKCTOBOM U MYNbTUMEANAHOW MHAOpMaLmMmn o
nopsiike NpeaoCcTaBrneHns Taknux yCryr.

YkaszaHHble MNOMELLEHNss [AOMKHbl MMETb nrowagn, npeayCMOTPEHHbIE CaHUTApPHbIMKM  HOpMaMn W
TpeboBaHusaMM Kk paboynum (OUCHBIM) MOMeLLeHusM, rge obopyaoBaHbl paboyne MecTa C WCMNONb30BaHWEM
NnepCcoHarnbHbIX KOMMbIOTEPOB U KOMMPOBANbHOM TEXHWKM, U MECTa ANis npuMeMa noceTutenemn, a Takke AOSKHbI
ObITb 06OpyAOBaHbl CTYMbSMW M CTONAMKW, UMETb MUCHME NpuHaAnNexHocTn (bnaHkn 3asBNEHWUR, aBTOPYYKM,
Oymary) Ons 3anofHeHus 3asiBNeHus O NpPefoCTaBfEeHUM YCryrM U NpouM3BOACTBA BCMOMOraTesflbHbIX 3anvcen
(mamAToK, MOSACHEHMI), CTEeHAAMW, Ha KOTOPbIX JOJKHA ObiTb pasmMelleHa uHdopmauus, ykasaHHast B nyHkTe 1.4
HacTodawero AOMUHUCTPaTMBHOIO perfnamMeHTa.

MomeleHusa CTpyKTypHbIX nogpasgeneHun Cr16 FKY "MOL" gormkHbl oTBeYaTb OCHOBHbLIM MOJSIOXEHUSM
MpaBun opraHusaumMm AesaTenbHOCTU MHOrO(YHKLMOHANbHbBIX LEHTPOB MNpedoCTaBneHUst rocyaapCTBEHHbIX W
MYHULMNAnNbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBneHneM lNpasuTtensctea Poccunckon ®egepaunm ot 22.12.2012
N 1376.

2.14. lNokasaTenu JOCTYMHOCTU N KavyecTBa rocyaapCTBEHHbIX YCyr.

2.14.1. KonnyecTBo B3aMMOOENCTBUI 3asBUTENS C opraHamu (opraHusaunsmm) - 0-2.

2.14.2. MMpogomKNTENbHOCTb B3auMoaencTaun - 20 MuH.

2.14.3. Konu4yecTtBo AOKYMeHTOB - 3-11.

2.14.4. TpenycMOTPeHO N MeXBEeAOMCTBEHHOE B3aumopencTeue AAMWHUCTPAUUU C MHBIMU OpraHamwu
(opraHusauusamu) npu npegocTaBneHun rocygapctaeHHomn yenyru - ga: K3AIrc, OMCy, oCcCIl1, YOMC.

2.14.5. KonnyecTBo [OKYMEHTOB (CBedeHWn), KkoTopble AOMUHWCTpauus 3anpawimBaeT ©0e3 yyacTus
3aaBuTtens, - 5.

2.14.6. Konu4yecTBO ycnyr, SBRSOWUXCA HeOOXOAMMbIMM W obA3aTenbHbIMM AN NpefoCcTaBreHns
rocygapcteeHHown ycnyru, - 0.

2.14.7. KonuyectBo agMVMHUCTPATMBHLIX NMpoueayp B paMkax NpeaocTaBfeHusi rocy4apCTBEHHOW YCMyru,
OCYyLLEeCTBNAEMbIX B 3N1EKTPOHHOM BuAe, - 0-3.

2.14.8. MNpenycMOTpeH N NOpsAoK U hopMbl KOHTPONS 3a NpeaocTaBneHMeM rocyqapCTBEHHOW YCNyru, co
CTOPOHbI rpaxgaH, ux OoObeAMHEHUM U opraHu3auun - npegycMoTpeH B COOTBETCTBUM C  OENCTBYHOLLUM
3aKoHO4ATENbCTBOM.

2.14.9. Cnocobbl NpeAoCcTaBNeHNs rocya4apCTBEHHOW YCINYrn 3asiBUTENIO:

B CTPYKTYpHOM nogpasgenerHum CIro rky "MoL";

B 9MeKTPOHHOM BuAe (nocpeacTtsom [opTana).

2.14.10. MNMpegycMOTpeHO MHOPMUPOBaHUE 3a8BUTENS O Xo4e NpeoCTaBNeHnsa rocy4apCcTBEHHOW yCnyru -
aa.

YBegomneHne o npueme 3asBneHus Ha [lopTtane, yBegomnieHne O peructpaumu 3asiBneHus B EgmHon
CMUCTEeME 3NEKTPOHHOIO OOKyMeHToobopoTa M Aenonpov3BOACTBA MCMOMHUTENbHLIX OpPraHoB rocygapCTBEHHON
Bnactn CaHkT-lNeTepbypra, yBegomneHne o npegocTaBneHn KOMMeHcaunv/HeB3UMaHM poanTenbCKON nnaThl,
yBegomneHve ob oTkase B NpeaocTaBieHMn KOMNeHcaum/HEB3NMaHMN POANTENBCKON MnaTbl.

2.14.11. Cnocobbl MHPOPMUPOBaAHMS 3asBUTENS O pe3yrnbTaTax NpegocTaBneHnst rocygapCTBEHHOW YCyru.

3aaBuTENb MOXET MOMyYuTb CBEAEHUS O XOAe nNpedoCcTaBlneHus TOoCygapCTBEHHOW ycryrm no
naeHTurKaUuMoHHOMY HOMepy u pdate 3asBrneHuss B "JlnyHoM kabuHeTe" Ha [MopTane, nNo yBeoOMITEHUSIM,
NOCTYNatoLLMM Ha 3NEKTPOHHYIO MOYTY.

3asBuTenb MOXeT MNonyyYnTb MHGOPMaUUIO O pesynbTaTe MNpeaocTaBrneHusl rocyaapCTBEHHOW YCryru B
3NEeKTPOHHOM BuAe, 03HAKOMUTBLCS C NPUHATLIM pelleHnem B "JlnyHom kabunHeTe" Ha MopTane, B CMN6 MKY "MoL", B
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AOMUHUCTpaUUK, a Takke aBTOMaTUYECKU NOMNYy4YNTb COOTBETCTBYIOLLEE YBEAOMIEHME MO SNEKTPOHHOW MoYTe.

3asBuTenb MOXeT MNOoNyyYnTb MHGOPMAUUIO O pe3ynbTaTe NpeaoCTaBrneHusl rocyaapCTBEHHOW YCnyru B
NMCbMEHHOM (GymMaxkHOM) Buae B AOMUHUCTpaL MK, B CTPYKTypHOM nogpasaenerun Cr16 Ky "MoLl".

2.14 12. Cpok npeaocTaBneHus rocygapCTBeHHOW ycnyru - 8 pabounx gHeNn.

2.14.13. Npuem JOKYMEHTOB M Bblgava pesynbTata NnpefocTaBneHns rocyaapcTBEHHOW yecnyrn MoryT ObiTb
ocyulecTBreHbl Ha 6ase CI16 KY "M®LI".

Mpn npegocTaBneHnn rocygapCTBEHHOW YCNyrn CTPYKTypHble nogpasgenenna CI6 TKY "MoLl”
OCYLLECTBMAIOT:

npvem 3anpocoB 3asBUTENelN 0 NpeoCTaBeHNM roCcy4apCTBEHHbIX UM MYHULMMANbHBIX YCIYT;

npeacTaBneHne MHTEPECOB 3asiBUTENEN NpU B3aMMOAENCTBMM C dhedeparnibHbIMU OpraHamMun UCMOSTHUTENBHON
BMacTu, rocyaapCTBEHHbIMWN BHEOKOMHKETHBIMM (hOHOAMU, UCMOSNTHUTENBHBIMU OpraHaMy rocygapCTBEHHON BNacTy
CaHkr-lNeTepbypra, opraHamm MECTHOTO CamoOynpaBfeHusi, B TOM 4uCMNe Mpu OCYLLUECTBMEHUM OTAENbHbIX
rocygapCTBEHHbIX MOMTHOMOYUI, NepedaHHbix 3akoHamun CaHkT-lNeTepbypra (ganee - opraHbl, npegocTaBnsAlLwmne
yCryru), a Takke opraHMsaumsamMm, y4acTBYHOLLMMU B MPeLOCTaBEHUN FOCYAAaPCTBEHHbIX YCNYT;

npeacTaBneHne MHTEPECOB OPraHoB, MPEeAOCTaBMALNX YCNYrK, NPy B3anMOL4eNCTBUN C 3aaBUTENAMMY;

WH(OPMMPOBaHUE 3asBUTENEN O Mopsake NPefoCTaBNeHUsl roCyAapCTBEHHbIX M MyHUUMMAMNbHbBIX YCIyr B
CIo6 MKy "M®éL" o xoge BbINOMHEHUS 3anNpoCOB O NPeAoCTaBNeHny rocyaAapCTBEHHbIX U MyHULMMANbHBLIX YCNYr, a
TaKKe Mo MHbIM BONPOCaM, CBA3aHHbLIM C NPEAOCTAaBIIEHNEM FOCYAAPCTBEHHbIX Y MyHULMNANbHbLIX YCNYT;

B3aMMOOEWNCTBME C OpraHamu, NpefocTaBnAlWUMKU  yCcryr, MO  BOMpocamM  MpefocTaBreHus
rocy4apCTBEHHbIX W MyHMUMNAnbHbIX YCAYr, a TakkKe opraHu3auusmu, y4acTBYOLMUMW B MpegocTaBrieHnn
rocy4apCTBEHHbIX YCyT;

BblJaya 3asBUTENSM LOKYMEHTOB OpPraHoB, NMPefoCTaBMALWMX YCMyru, Mo pesynbTatam npegocTaBreHnst
rocyapCTBEHHbIX U MYHWUMNANbHbLIX YCIyr, €criv UHOe He MpedyCcMOTPEeHO 3akoHoAaTenbCTBOM Poccuinckon
depepaumuy;

npvem, obpaboTtka mHPOpMauMn 13 UHEPOOPMALMOHHBIX CUCTEM OpraHoB, MPEAOCTaBMASIOWMX YCIyrn, U
BblJaya 3asiBUTENAM Ha OCHOBaHUW TakOW MHOpMaLUM JOKYMEHTOB, €Cnn 3TO NPeAyCMOTPEHO COrfalleHneM o
B3aUMOAENCTBUN U UHOE HE NPeayCMOTPeHO deaeparnbHbIM 3aKOHOM;

opraHusaumsi  nNpPefoCTaBiEHUA  FOCYAAPCTBEHHbIX WM MyHMUMNAmNbHbIX — YCAyr Ha  TeppuTopuu
CaHkr-lMeTepbypra nocpeAcTBOM 3akMOYeEHUss A0roBopoB € wHbiMM CI16 TKY "MOL" u npuBnekaembiMu
opraHm3aumsamMm, pacnosioXeHHbIMKU Ha TeppuTtopumn CaHkT-lNeTepbypra;

OCYLLECTBMEHNE MOHMUTOPMHIa KadecTBa NpefoCTaBfEHWUsi TOCYOapCTBEHHbBIX U MyHULMNAMbHbBIX YCIyr rno
npuHUMNYy "ogHoro okHa" Ha Tepputopun CaHkT-MNeTepOypra;

obecneyeHne 6ecnnaTHoro gocTtyna 3assuTenei kK MNopTtany;

npvem u nepefavy Ha paccMoTpeHne B AOMUHUCTpaLMIO xanob 3assuTenen.

B cnyyae nogauvM gokymMeHTOB B AAMUHUCTPALMIO MOCPEACTBOM CTPYKTypHOro nogpasgenenus Cl16 MKy
"MoL" cneumanuct cTpykTypHoro nogpasgenerHvsa CI16 TKY "MoL", ocywectBnswowmMin npuem LOKYMEHTOB,
NnpeAcTaBneHHbIX A1 NONyYeHNs roCygapCTBEHHOM YCIyru, BbINOSHAET criefyoLlme OeNCTBUS:

onpegenseTt npegMeT obpalleHns;

npvem u nepegada Ha paccMoTpeHne B AOMUHUCTpaLMIo Xanob 3aasutenen;

NPOBOAMWT NPOBEPKY NOSIHOMOYUIA NnLLA, NOLALLETO AOKYMEHThI;

NPOBOAUT MNPOBEPKY COOTBETCTBUSA [OOKYMEHTOB TpebOBaHWAM, yka3aHHbIM B MyHKTe 2.7 HaCTOSLLEro
AOMWHUCTPATUBHOIO pernamMeHTa;

OCYLLECTBMAET CKaHWPOBaHWE MNpeAcTaBriEHHbIX [OKYMEHTOB, OpPMUPYET 3NEeKTPOHHOe [Jeno, BCe
OOKYMEHTbI KOTOPOro CBSA3bIBAKOTCH €AMHBIM YHUKaNbHBIM MAEHTUMMKALMOHHLIM KO4OM, NO3BOSIAOLLUM YCTaHOBUTb
NPUHaANEXHOCTb AOKYMEHTOB KOHKPETHOMY 3asiBUTENIO U BUAY 0OpalLeHUst 3a rocyaapCTBEHHON YCIyrowm;

3aBEpPSIET SMEKTPOHHOE AEN0 YCUIEHHON KBanNMULMPOBaHHON 3MEKTPOHHOM nognuceto (ganee - Ol);

HanpaensieT KOMMM [OOKYMEHTOB WU pPEEeCcTp [OOKYMEHTOB B AAMWHUCTPAUUIO, NPEAOCTaBMSHOLLYH
rocyapCTBEHHYIO yCnyry:

B 9MEKTPOHHOM BuAe (B COCTaBe NAaKeTOB JMEKTPOHHbLIX Aerl) B TeYyeHue OAHOoro paboyero AHS CO AHS
obpalleHus 3asBuUTenNs B CTPYKTypHoe noapasgeneHuve CIr16 MKy "MoLl";

Ha OyMaxHbIX HocuTensax (B crnydae HeobxoaMmocTu 00s13aTernbHOro npeaocTaBrieHUs OpUrMHarnoB
OOKYMEHTOB) - B TeYEHME Tpex paboumx AHen co aHa obpalleHuns 3assuTens B nogpasgeneHue Cro Ky "MoLl".

Mo okoHYaHWM Npvema OOKYMEHTOB CreuuanucT CTPYKTypHoro nogpasgenenust CMe6 rKky "MoLU" sbigaet
3asBUTENIO pacnuncky B NpMeme JOKYMEHTOB.

HomkHoCTHOe NMuo AOMUHUCTPaUUN, OTBETCTBEHHOE 3a NOArOTOBKY OTBETA MO pe3ynbTataM pacCMOTPEHMS
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npeAcTaBrneHHbIX 3asBUTENEM JOKYMEHTOB, HanpaBnseT HeobXoaMMble AOKYMEHTbI (CNpaBku, MMCbMa, peLleHns 1
ap.) B cTpykTypHOe nogpasaeneHuve CI16 MKY "MOL" ana ux nocneayrollen nepegaydm 3asaBuTento:

B 9NEKTPOHHOM BUAE B Te4YeHMe 0gHOro paboyero AHA CO AHSA NPUHATUS pelleHmns 0 npeaocTaBneHmm (oTkase
B NpeaoCTaBMeHnN) 3asBUTENO roCyaapCTBEHHOMN YCNyru;

Ha BymaKHOM HocuTene - B CPOoK He Bbornee Tpex paboyumx gHEeN Co AHA NPUHATUS peLleHns O NpeaoCTaBneHmm
(oTkase B npegocTaBneHMmn) 3asBUTENIO rOCY4apPCTBEHHON YCMYIW.

Cneumanuct cTpykTypHoro nogpasgenerusi Cro F'KY "M®L", oTBETCTBEHHbIA 3a Bblgady OOKYMEHTOB,
nony4eHHbIX OT AAMUHUCTPaAUUK MO pesynbTaTaMm pacCMOTPEHUS NpeacTaBNeHHbIX 3asBUTeNneM AOKYMEHTOB, He
nosgHee ABYX OHEN CO AHSA MX NOMy4YeHus OT agMuUHUCTpaumm panoHa CaHnkT-lNeTtepbypra coobwaeT 3asaBuTento o
MPUHATOM peLleHny no TenedoHy (C 3anucblo AaTbl U BpeMeHN TenedOHHOro 3BOHKA), a Takke O BO3MOXHOCTU
nony4eHnst OKYMEHTOB B CTPYKTYpHOM nogpasaeneHuun Cro6 Ky "MoLl".

2.15. OcobeHHOCTM NpeaocTaBneHNst rocyaapCTBEHHON YCNyrn B aNeKTpoHHon popme Ha lMNopTtane.

2.15.1. 3asButens MoXeT Nonyy4ntb MHPOPMALMIO O FOCYLapCTBEHHOW ycnyre, B TOM 4Yucre O nopsiake
npeaocTaesneHus ycnyru, Ha NopTane.

3asBuUTEND MOXET O3HAKOMUTBCHA C (POPMOW 3asfBMEHMS U UHBIMW OOKYMEHTaMu, HeobxoguMbiMK ONis
nony4eHus rocyaapCTBeHHON ycnyru, Ha lNopTtane, npM He06XOAMMOCTN COXPaHUTL MX Ha KOMMbIOTEPE.

Jdoctyn K cBegeHusM O npegocTaBneHUM rocyaapCTBEHHOW  YyCnyrn, Mopsgke npegocTaBneHuns
rocygapCTBEHHOW ycrnyrn U K opMe 3asiBIEHUS U MHbIM [OKYMEHTaMm BbinonHsetTca 6e3 npeaBapuTeribHON
aBTopu3aumun 3aasuTens Ha NopTane n Ha dpegepanbHom lMopTane.

lMocne aBTopusauun Ha NopTane 3asBUTENb MOXET:

nodaTb 9NEKTPOHHOE 3asiBMEHME W OTCKaHMPOBaHHble 06pasbl OOKYMEHTOB (rpadmdeckue dawinbl),
HeobxoauMmble ANst NPeLOCTaBMNEHNUs] TOCYAapCTBEHHOW ycnyrn, Yepea NopTtan;

nonyyYnTb CBeOEHWs O XoAde MnpefoCTaBfieHUs rocyfapCTBEHHOM YCNyru B cnyyae nojayun 3asiBreHue
nocpeactsom lNopTana;

Nnony4YnTb pesynbTaT NpefoCTaBeHnsa rocygapCTBEHHOW YCyrn.

3asBuTenb OOMKeH aBTOpM3oBaTbCs Ha [lopTane ¢ MCNONb3OBaHWEM Y4ETHOW 3anucy nonb3oBaTens B
ECUNA.

3asBUTENDb MOXET 3aperMcTpupoBaTh y4eTHyH 3anucb none3osatens ECUA B cooTBeTCTBUM C yCNOBUAMMU
ncnons3osaHus ECUA.

Mocne aBTOpM3aunM 3asBUTENb MOXET 3aiTh B "JINYHbIN kKabuHeT" Ha lMopTane, rge otobpaxatoTcs paHee
noJaHHble 3MEeKTPOHHble 3asBMNeHUs W pesynbTaTbl NPeaoCTaBNeHUs rocyaapCTBEHHbIX YCNYyr B SMEeKTPOHHOW
dopme.

2.15.2. 3aaBuTenb MOXET NOMyyYnuTb roCyAapCTBEHHYKO YCNyry B 3NeKTPOHHOW hopme nyTemM 3anofiHeHus
3ANeKTPOHHOro 3asBneHuns Ha MNopTtane.

[na nogayun anekTpoHHOro 3asBneHus Ha [NopTane 3asaBuTeNb BbINOMHSET CreayoLmne encTBus:

n3y4yaeT onucaHue rocygapCTBEHHOM yCryrM B COOTBETCTBYOLWEM pa3gene Noptana;

3HAKOMUTCH C YCMOBUSAMM U MOPSLAKOM MPEeLOCTaBMeHUs rocyaapCTBEHHON YCNyrn B 9MEKTPOHHOW chopme,
pa3meLlleHHbIMU Ha MopTane B COOTBETCTBYHOLLEM pasfene;

nepexoauT Mo CCbIfIKe Ha 3KpaHHYH dhopmMy 3asaBrneHus Ha lNopTane (aanee - oopMa 3aaBneHns);

npoxoauT asTopusauuto Ha MNopTtane yepes ECUA;

NoATBepXAaeT cornacme Ha 06paboTKy NepcoHanbHbIX AaHHbIX (YCTaHABMMBAET COOTBETCTBYHOLLYIO OTMETKY
B hopMe 3NEKTPOHHOrO 3asBNeHNs);

noaTBepxaaeT akT 03HAKOMMEHUMs W cornacuss €  YCroBUAMM W NOPSAKOM  npefocTaBneHns
rocyfapCTBEHHOW YCryru B aNeKTpoHHOWN hopMe (yCTaHaBnMBaeT COOTBETCTBYIOLLYIO OTMETKY O cornacum B oopme
3NEKTPOHHOro 3asBNeHns);

3anonHAeT PopMy SMEKTPOHHOIO 3asiBIIEHUS, BKIOYAIOLLYI0 CBeAeHUsl, Heobxoammble U obsa3aTernbHble ans
NnpeAoCTaBNeHNs rOCYAapCTBEHHOW YCNyru;

npuKpennseT OTCKaHWPOBaHHble 00pasbl OOKYMEHTOB (rpadpmyeckvme awinbl) K opme 3MneKTpOHHOro
3asBNeHNs;

noaTBepXXaaeT AOCTOBEPHOCTb COOOLLEHHLIX CBeAeHW (yCTaHaBnMBAET COOTBETCTBYHOLLYIO OTMETKY B
dopMe 3NEKTPOHHOTO 3asBNEHUS);

OTNpaBnsieT 3arofiHeHHOe 3MNEeKTPOHHOe 3asBreHue (HaxunmaeT COOTBETCTBYIOLLYIO KHOMKY B dopme
3NEKTPOHHOro 3asBneHns);

nonyyaert Ha MNopTane B "JIn4HOM kabnHeTe" 1 NO SNEKTPOHHON NOYTE yBeAOMIIeHMe, NoATBEPXKAAOLLEE, YTO
3asiBNeHne oTnpasfeHo (Npuem anekTpoHHoro 3assneHus MAUC 3IY), ysegomneHue, noarsepxaatollee, 4To
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3asBreHne MNony4YeHo cneunanuctoMm AQMUHUCTpaLMK, B KOTOPOM YKasblBalOTCH, B TOM 4ucre, cBegeHus ob
opraHmsaumu, npefocTaBnsAlLWen rocygapCTBEHHY YCMyry, a Takke WAEHTUMUKALMOHHLIN HOMep W AaTa
3MNEKTPOHHOTO 3asBIEHNS.

Mpu HeobxooMMOCTN CoXpaHsaeT yBeaoOMIeHne ANng nevaTu.

2.15.3. BasBuTenb MOXET MONy4MTb CBEOEHUA O Xode NpeaoCTaBfEeHUs rocyAapCTBEHHOW ycrnyru B
3MEKTPOHHON hopMeE.

3aaBuTeNb MMEET BO3MOXHOCTb OTCMEXMBATb CTaTyCc nogaHHoro obpalleHus B criydyae nogayun 3asiBrieHus
yepes lNopTan:

no naeHTNdrKaLMoHHOMY HOMEPY M AaTe 3NeKTPOHHOro 3asBneHus Ha NopTtane vepes "[InyHbin KabnHeT" B
crnyyae nogaym 3asiBneHus nocpeactesoM Noprana;

no yBeJOMIIEHMAM, NMOCTYNAKLLMM Ha 3NIEKTPOHHYHO MOYTY.

3aaBuTeNb MOXET NONYYNTb MHAPOPMAaLMIO O XO4e U pesyrnbTaTe NpefoCTaBeHNs rocygapCTBEHHON YCNyru,
a Takke 0 AanbHenWwnx gencTenax (Mpu HeobxoaMMocTH).

2.15.4. MonyyeHune pesynbTaTa rocyqapCTBEHHOW YCMyrn 3asBUTENEM.

B cnyyae obpalleHuns 3aaBuTEnsa 3a NonydeHnem uHdopmauun O rocyaapCTBEHHOW ycriyre 3asiBUTENO
npegocTaBnseTcs NornHas, akTyanbHas WU JOCTOBepHas MHdopMauusa O nopsgke npeaocTaBreHus ycenyr Ha
MopTane.

B cnyyae obpalleHus 3assutens 3a nonydeHmem mMHdgopmaumm o opme 3asiBNEHMIN U UHbIX JOKYMEHTOB
pe3ynbTaToM NpPefoCTaBMNeHUs rocygapCTBEHHOW YCMyru SBMASETCA BO3MOXHOCTb 03HAaKOMUTLCH C 3asiBIIEHNEM U
WHbIMK JOKYMeHTamu Ha lMopTane.

3aaBuTENb MOXET MOMy4YMTb pesynbTaT YCMyrn B 3NeKTpOHHOM Buae 6e3 HeobXxoaMmocTV NonyYnTb
OyMmakHbI JOKYMEHT B AgMUHUCTpauun. 3assuTtenb Ha lNopTane vepes "JInYHbIn kKabuHEeT" MOXEeT 03HAaKOMUTLCS C
MPUHATBIM PELUEHMEM, a Takke NonyvyaeT COOTBETCTBYHOLLEE YBEAOMIIEHUE MO SNIEKTPOHHON MOYTE.

3asBuTenb nonydvaeT pesynbTaT NpegocTaBneHus (0Tkas B NpegocTaBneHvumn) rocygapCTBEHHOW YCnyr B
3NeKkTpoHHOM Buae Ha [loptane. 3asBuTenb MOXET MONy4YUTb pes3ynbTaT npegocTaBneHns (OTkas B
npegocTaBneHnn) rocyaapCcTBEeHHOW ycnyrn B AOMUHMCTpauuM unu B CTPYKTypHOM nogpasgeneHun CI16 MKY
"MoLL".

Mpu nnyHom obpawieHun B CI6 MKY "MOL" 3a pesynbTatom npegoctaBneHus (0Tka3oM B NpegocTaBrieHnm)
rocy4apCTBEHHON yCNnyru 3asBUTEN0 HEOOX0AMMO NpeoCcTaBuTb yBe4OMIIEHME, NOCTynMBLLEE B "JTINYHbIN KaOUHeT"
MopTana nMbo Ha agpec SMNeKTPOHHOW MOoYThbl, a TaKKe OpwurMHanbl OOKYMEHTOB (Mpu HeobxogmmocTu),
HeobXxo4MMbIX NS NPefoCTaBNeHNs rocyaapCTBEHHON YCyru.

lll. CocTaB, nocnenoBaTefibHOCTb U CPOKM BbINOSTHEHUS
agMUHUCTPaTUBHBIX Npoueayp (4encTeun), TpedboBaHMsA K Nopsaaky
WX BbIMNONTHEHUS, B TOM YMCIEe OCOOEHHOCTU BbINOMHEHUS
agMUHUCTPaTUBHBLIX Npoueayp (AeNCTBMIN) B 3NEKTPOHHON hopme

MpepocTaBneHne rocygapCTBEHHOW ycnyru BkNovaeT B cebs  nocnefoBaTenbHOCTb — CReAyLIMX
agMUHUCTPATMBHBIX NpoLeayp:

nogava 3asiBNeHns 0 HeB3UMaHUN POAUTENBCKON MaThbl, O KOMMNEHcaLNK;

aKTyanusauus 3asiBNEHUsi 0 HEB3UMaHWUM POAUTENBCKOW NNaThkl, O KOMMEHcaLUum;

noaroToBKa M HamnpaBrieHne MeXBEAOMCTBEHHOIO 3anpoca B MHON OpraH (opraHu3aumio) o NpeocTaBneHnm
[OKYMEHTOB (MH(OpMaLuK), HEOBX0AMMbIX AN NMPUHATUS pelleHns 0 NpeaoCcTaBnNeHUN rocyfapCTBEHHOW ycnyru
3anBUTENIO;

paccMOTpeHue 3asiBNEeHNs U MpeACcTaBreHHbIX 3asiBUTENeM [JOKYMEHTOB B AOMWHWUCTPaUMIO U MPUHATUE
pELLUEeHNs O HEB3UMaHUM POAUTENBCKOW NNaThl NN O NPeAOCTaBMNEHNN KOMMNEHCaLMu;

uHcopmupoaHne OO 0 HEB3MMaHWUM POAUTENBCKOW NNaThl UM HA3HAYEHUN KOMMEHCALUN.

3.1. Nogaya 3asBneHnss 0 HEB3MMaHUN POAUTENBCKON NfiaThl, O KOMMeHcauum

3.1.1. KOpugndecknm akToM, SBMASALWMMCHA OCHOBAHMEM [Nsi Hayana agMUHUCTPATMBHOW npouenypbl
apnsieTcsa obpalleHne 3aasutens Ha Moptan unu B CM6 FKY "M®L" ¢ 3asiBneHvem Ha TeKyLLUI kKaneHaapHbli rogd.

3.1.2. Ana HeB3aMMaHUA poauTEnbCKOW MnaTbl UMM NPEAOCTaBMEHMS KOMMEHCaUMM 3asiBUTENb 3anosiHseT
3asBneHne cornacHo npunoxeHmto N 3 Kk Hactoswemy AOMUHUCTPATUBHOMY perfamMeHTy Ha OCHOBaHUM
JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.1 HacTosilwero AAMUHUCTPATUBHOIO pernamMeHTa.
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3.1.3. aasutenem, uMeOLLUM AeTeN OAHOro rofa poXaeHUs unu aetemn, ogHoBpemeHHo nocellatowmux OO,
0bopMIIAOTCA 3asiBMIEHNS Ha Kaxkgoro pebeHka.

3.1.4. OTBETCTBEHHbLIM 3@ UCMONTHEHNE aAMUHUCTPATMBHOW NpOLLeaypbl B YacTu Npuema 3asaBneHns aBnseTcs
cneumanuct Cl6 MKY "MoL" (npn nogaye 3aasneHus Yepes Cl16 MKY "MOL"), B yactu pernctpauun 3asBneHus -
crneumanuct AaMUHUCTpaLUn.

3.1.5. Kputepun NpuHATUA peLLEeHUs: COOTBETCTBUE 3asiBreHnsa ¢opme, ykasaHHoOM B npunoxeHun N 3
HacTosiLero ADMUHUCTPATMBHOIO perfnamMeHTa.

3.1.6. PesynbTaTtoM aAMWHUCTPATMBHOW MNpoLedypbl SBAsieTCs peructpauus 3aserneHus B MAUNC 3rY,
HanpasreHune 3asBUTENIO YBEAOMIIEHMS O PEMMCTPaLUK 3asBNEHUS U OTKa3a B peErmcTpaummn 3asBrneHus.

3.1.7. Cnocob dukcaumm pesynbTata agMVHUCTPATMBHOM Mpouedypbl: MPUCBOEHME  3asBMEHUIO
nogeHTndmrkaunoHHoro Homepa 8 MAVC 3.

3.1.8. Cpok BbINONHEHNA aAMUHUCTPATMBHON Npoleaypsl - He 6onee ogHoro paboyero aHs.

3.2. AkTyanunsaums 3asBfeH1s 0 HEB3MMaHMUM POOUTENBCKOM NMaThl, O KOMNEHcaLMm

3.2.1. lOpuamnyeckum akTom, ABNSAKOLWMMCA OCHOBaHMEM ANS Hayvana agMWHUCTPaTMBHOM npouenypsbl,
saBnseTca obpawleHne 3assutens Ha MNopTtan nnn B CI6 FKY "MOL" ana aktyanu3auum 3aperncTpupoBaHHOro
paHee 3asiBNeHNss 0 HEB3MMaHWUU POAMUTENLCKOW MNAaThl UMW O KOMMEHCALUN.

3.2.1.1. 3asBuTenb UMeeT NpaBo B NocreaHni Mecsil, NpeaocTaBNeHNst roCyaapCTBEHHOW YCNyri B CBSA3U C
NUcTevyeHMeM cpoka HeB3MMaHWUs poauTEeNbCKOM NnaTthl, NPeAoCTaBleHns KOMMNeHcalmMn akTyanusmpoBatb paHee
nogaHHoe 3asiBreHue.

3aaBuTENb MOXET aKTyanv3npoBaTh 3asiBfieHMe TOMNbKO MO MECTY ero nepBUYHOM Nogayn B 3aBUCUMOCTU OT
cnocoba nogayu.

Mpu akTyanusauum 3asiBNeHUs 3asBUTENb MMeeT MpaBO W3MeHUTb rogd (4aTy) Hayana HeB3uMaHus
POAUTENBCKOWN MnaThl UM KOMNEHcaumm.

3.2.2. 3agBneHve nocne akTyanusaunm unm nogady HOBOro 3asiBreHnss paccmaTpyBaeTcs B AOMUHUCTpaLMm
B COOTBETCTBMM C HACTOALMM AOAMUHUCTPATMBHBLIM PErfiaMeHTOM.

OTBETCTBEHHbBIM 3a UCMOSTHEHNE agMUHUCTPATUBHOW NpoLeaypbl ABNSeTCS 3asBUTENb.

3.2.3. 3asButenb MMeeT NpaBoO MoOcCre BO3HWKHOBEHUS UMW WU3MEHEHUSI OCHOBaHWA AONs HEeB3MMaHus
poauTensCcKkon nNnaTbl, ANs NpeocTaBneHnst KOMNeHcauum Npu nameHeHnn baMmmnnm, UMeHu, oT4ecTBa 3asaBuTens
n pebeHka, oatbl poxaeHus pebeHka, pekBM3NTOB AOKYMEHTOB, nepeBoga pebeHka B apyroe OO, nogaTe HOBOE
3asiBneHue.

3.2.4. OTBETCTBEHHbLIM 32 UCMOSTHEHNE aAMUHUCTPATMBHOW NpoLleaypbl B YacTu Npuema 3asBneHns aBnseTcs
cneumanuct CI6 MKy "MoL" (npu nogaye 3assneHusa yepes Cr6 MKy "MoLL"), B yactu perncrpauumn 3assneHus -
cneumanuct AOMUHUCTPaL .

3.2.5. Kputepun npuvHATUA peLleHus: COOTBeTCTBME 3asBrneHus opme, ykasaHHoW B npunoxeHun N 3
HacTosiwero AOMWHUCTPATMBHONO perfiameHTa, C BHECEHHbIMU W3MeHeHusMu (gaTta, rog npefocTaBneHus
rocy4apCTBEHHON yCryri).

3.2.6. PesynbTatom agMuMHUCTpaTUBHOW npouenypbl senaetca noctynneHune B MAUC 3IY 3asasneHus ¢
BHECEHHbIMU U3MEHEHNSAMM (daTa, ro4 NpeaocTaBneHns rocyaapCTBEHHON yCnyru).

3.2.7. Cnocobom dumkcauum pesynbrata agMUHUCTPATUBHOW Mpoueaypbl SIBMASETCS M3MEHeHue craTtyca
3aaeneHns 8 MAUC 3rI'y.

3.3. lNogroToBka W HanpaBreHWe MeXBeLOMCTBEHHOIO 3anpoca B MWHOW opraH (opraHusauuio) o
npenocTaBneHnn [OOKYMEHTOB (MHGOpMauMmM), HeoOXOOUMbIX AN MPUHATUS pelleHnss O MNpefocTaBneHun
rocy4apCTBEHHOW YCryrn 3asiBUTENIO

3.3.1. KOpugnyeckum ¢akTom, SBMASOWUMCS OCHOBaHMEM Afsl Hayana agMUMHUCTPaATUBHOMW Mpouenypsl,
SIBNAETCA  HENpedoCTaBfieHMe  3asBUTENEM  [OKYMEHTOB, YKas3aHHbIX B MyHKTe 2.7.2  HacTOsLero
AOMUHUCTPATUBHOIO pernamMeHTa.

3.3.2. B cnyyae HenpeaocTaBreHUs 3asBUTENEM [OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.7.2 HacTosLlero
AOMUHUCTPATUBHOIO pernameHTa, YNonHOMOYEHHOe nNuuo AOMUHUCTpaUUM HanpasBnseT MeXBeLOMCTBEHHbIN
3anpoc.

3.3.3. B pamkax agMuUHUCTpaTMBHOW npoueaypbl creuuanuct AJMUHUCTpPaUUKW, OTBETCTBEHHbIA 3a
NoAroTOBKY, HanpaBneHwe MeXBeOOMCTBEHHbIX 3arnpoCoOB W MOMyvyeHMe OTBETOB Ha HWUX, OCyLlecTBrnseT
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cneaywowmne aagMUHNCTPATUBHbIE AENCTBUS:

onpegensieT CcoOCTaB [OKYMEHTOB (MHOpMauuu), noanexalyx Mnonyd4eHuo no MexXBeJoMCTBEHHbIM
3anpocam, 1 opraHbl (OpraHvM3aunm), B KOTOpble JOMKHbI BbITb HanpaBneHbl MeXBE4OMCTBEHHbIE 3anpoch;

NOAroTaBnMBaET NPOEKTbl MEXBEAOMCTBEHHbIX 3aMpoCcoB, B TOM YnCNe B hOpMe 3MEKTPOHHOrO AOKYMEHTA;

npyM HeobxoAMMOCTM MpeAcTaBnseT MpPOeKTbl MEXBEOOMCTBEHHbIX 3anpocoB Ha MOANUCH  fuvuy,
YMNONMHOMOYEHHOMY MOoAMNUCLIBaTL MEXBEAOMCTBEHHbIE 3anpockl, B TOM YMCNEe C UCMOMNb30BaHNEM 3IIEKTPOHHON
noanucw;

HanpasnseT MexXBeJOMCTBEHHbIE 3anpochl B!

K3AI'C (3anpawwvBaeTcsi: CBUOETENBCTBO O POXAEHUM pebeHKa, CBUAETENbCTBO O CMEPTU pOAMTENS, eCrnu
OOKYMEHTbI ObInn BblAaHbl Ha TeppuTopun CaHkT-lNeTepbypra);

OMCY (3anpawmBaeTcsi: OOKYMEHT, MOATBEPXAAOLWMA MONIHOMOYUS 3asBuTens (B cnydae obpalieHus
onekyHa), BblaaHHbIN Ha TeppuTtopun CaHkT-lNeTepbypra);

®CCI1 (3anpawmBaeTcs: cnpaBka M3 cnyx0Obl CyaebHbIX MPUCTaBOB O HEWUCMONHEHMM peLleHus cyga o
B3bICKAHUN anMMeEHTOB, BblaaHHas Ha TeppuTopun CaHkT-lNeTepbypra);

YOMC (3anpaluvBaeTcs: cnpaBka O Bble3fe rpaxiaHnHa Ha NoCTOSTHHOE XMTENbCTBO 3a rpaHuLy);

nony4yaeTt OTBETbI HA MEXBEAOMCTBEHHbIE 3anpochl;

aHanuaupyeT OOKYMEHTbl (MHGOpMAaLMI0), NOMyYEHHbIE B pamMKax MEXBEOOMCTBEHHOrO B3avMOAEWCTBUS
(oTBETHI HA MEXXBELOMCTBEHHbIE 3aMpOChl), HA COOTBETCTBME HANpaBeHHOMY MEXBEJOMCTBEHHOMY 3anpocy.

MexBeJOMCTBEHHBbIN 3anpoc AOMKEH coaepXaTb cnefyroLimne cBeaeHus:

HavMeHOoBaHWe opraHa (opraHu3aunm), HanpaBnALEro MEXBEAOMCTBEHHbIV 3anpoc;

HavMeHoBaHWe opraHa (opraHv3auum), B agpec KOTOpOro HanpaBnseTcs MeXBE4OMCTBEHHbIN 3anpoc;

HavMeHOBaHWe ycrnyru, Ans npegocTaBfieHNs KOTOPOW HeobGXoAuMO NpeAcTaBreHne OOKyMEeHTa Mu(Mnm)
nHdpOopMaLmK, a Takke, eCnm UMeeTCs, Homep (MAEHTUUKATOP) TaKOM YCNyrn B peecTpe rocygapCTBEHHbIX yCIyr
UNn peecTpe MyHUUUNanbHbIX YCIyr;

yKasaHue Ha NonoXeHNss HOPMaTMBHOIO NPaBOBOrO akTa, KOTOPbIMW YCTAHOBMNEHO NPeACcTaBrieHne JOKyMeHTa
n(unn) wuHdopmaumm, HeobXoaMMmbIX AN NPedoCTaBMNEHWUst YCNyru, M YyKasaHWe Ha pPeKBU3UTblI [AHHOro
HOpPMaTUBHOrO NPaBOBOrO aKTa;

cBefeHus, Heobxoanmble Ans NpeacTaBneHns JOKyMeHTa n(unum) tHopmauum, yCTaHOBMEHHbIE HACTOSALLNM
AOMUHUCTPATUBHBLIM pernameHToM, a Takke cBefieHus1, NpefyCMOTPEHHbIE HOPMATUBHBLIMU MPaBOBLIMU aKTaMn Kak
HeobxoauMmble ANst NPeACTaBEHUS TakKNX AOKYMEHTOB n(unun) nHpopmaumu;

KOHTaKTHYI0 MHbOpMaLMIo AN HanpaBneHns oTBeTa Ha MeXXBeJOMCTBEHHbIV 3anpoc;

OaTy HanpasfeHus MexXBeJOMCTBEHHOro 3anpoca U CpPOK OXMAAeMoro oTBeTa Ha MeXBeOOMCTBEHHbIN
3anpoc;

damunuio, UMs, OTYECTBO W OOIDKHOCTb Ivua, NOAroTOBMBLUErO U HarnpasMBLUETO MeEXBEAOMCTBEHHbIN
3anpoc, ero nognucb, B TOM YMCRe 3MeKTPOHHas NoAanuch, a Takke HoMmep cryxebHoro TenedoHa n(nnn) agpec
3NEKTPOHHON NOYThI AAHHOIO N1ua Asi CBA3WN.

MexBeOMCTBEHHbIWN 3anpoc HanpaBnseTcs:

nocpeactesom CM3B CI16;

MO 3IEKTPOHHOWN NoYTe C UCMOSb30BaHNUEM KBannuLMpoBaHHOW SNEKTPOHHOW MNOANMUCY U LUMpOoBaHNEM.

[daTton HanpaBneHus MeXBeOOMCTBEHHOro 3anpoca cuymTaeTcd gaTa perncrpauum MCXoasLiero 3anpoca
cuctemon ynpaeneHus CM3B CI6 nubo gata oTnpaBkM AOKYMEHTa C MEXBEOOMCTBEHHbLIM 3arnpocoM Mo
9NeKTpOHHOW no4vte. B cnyyae HanpaBneHuss MeXBEOOMCTBEHHOrNo 3anpoca MWHbIMKM  crocobamu,
NpeayCcMOTPEHHbIMU 3aKOHOAATENbCTBOM, OHEM HanpaBneHuss MeXBeAOMCTBEHHOro 3anpoca cuMmTtaeTcs fata
NOYTOBOro OTNpPaBMeHus.

3.3.4. OTBeTCTBEHHbIM 3@ WUCNOSMHEHWe aAMWHUCTPATMBHOW Mpoueaypbl SABMASETCS  crneuuwanuct
AoMUHUCTpaumn.

3.3.5. Kputepuem npuHATUS pelleHns B pamkKax agMUHUCTPATMBHOW npouenypbl SABNSETCH nonyvyeHve
OTBETOB Ha MEXBEOOMCTBEHHbIE 3anpochl.

3.3.6. PesynbtatoM agMUHUCTPATMBHOM Npoueaypbl SBMSEeTCA COCTaBfieHMe NOSTHOro naketa AOKYMEHTOB B
COOTBETCTBUMU C MYHKTOM 2.7 HacTosAwero AAMNUHUCTPATMBHOIO perrfaMeHTa.

3.3.7. Cnocobom cumkcaumm pesynbTaTa BbIMOMHEHUS A4MWHUCTPATMBHOW MpoLenypbl  SBMsieTCS
perncTpaumsi MexBeJOMCTBEHHOro 3anpoca W OTBeTa Ha MEeXBEJOMCTBEHHbI 3anpoc B BeAOMCTBEHHOM
MHOPMaLMOHHON cucTteme AOMUHUCTpaLMN.

3.3.8. Cpok BbINOMHEHWS aAMUHUCTPATUBHOW NpoLeaypbl - He 6onee NsATn paboynx aHEN.
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3.4. PaccmoTpeHve 3asBneHnst U npeacTaBleHHbIX 3agBuTenemM AOKYMEHTOB B AOMUHUCTPALMIO U NPUHATME
peLleHns 0 HEB3NMaHWUM POANTENBCKON NaThbl MM O NPeaoCcTaBneHNN KOMNeHcaunm

3.4.1. lOpngnyeckum pakTom, SABMASOWMMCHA OCHOBaHWEM ANS Hayana agMUWHUCTPaTMBHOW MpoLenypsl,
SBNAETCHA NOCTynneHve B AOMUHUCTPAaLMIO 3as8BMeHMS.

3.4.2. YnonHoMo4eHHoe nuuo AOMUHUCTPaUUM paccMaTpvBaeT MOCTYNMBLLEE 3asiBIEHUE B TeYeHue NATU
paboynx aHel ¢ MOMeHTa peructpaumm 3asesneHms 8 MANC 3IY:

npoBepsieT COOTBETCTBME NPEACTABMNEHHbIX 3asBMTENEM AOKYMEHTOB NepeYyHio TpebyeMbix AN HEB3MMaHUS
poAMTENBCKOW MnaThl, ANS NPegoCTaBNeHUss KOMMeHcauun, CPoK X AENCTBUS;

nposepsieT Hanmune pebeHka B cnmcodHoM coctaBe OO B PervoHanbHol 6a3e gaHHbIX rocygapCTBEHHbIX
obueobpasoBaTenbHbiX yupexaeHun AVICY "lMaparpad”.

B xone paccmoTpeHus 3agBneHns OLeHBAETCa Hanuume cneayloLwmnx OCHOBaHWM ANs 0TKasa:

oTcyTcTBME pebeHka B cnucoyHom coctase OO;

HEeCOOTBETCTBUE CBEAEHUN, YKa3aHHbIX B 3asiBNEHNW, NPeaCTaBeHHbIM JOKYMEHTaMm.

3.4.3. YnonHomo4yeHHoe nmuo AgMUHUCTpaUun No pesynbTataM PacCMOTPEHUS 3asBrEHNs U OOKYMEHTOB,
NnoATBEPXKAAKLWMNX CBEAEHMS, YKa3aHHbIe 3asiBUTENEM B 3asiBNEHUN:

B Cry4yae HanuyMs OCHOBaHWA ONs OTKasa B MNpeaoCTaBfeHMM YCIyrm - rotoBuT nucbMo 06 oOTkase B
HEeB3VMaHWUN POAUTENbCKOW MaTbl, B NPEeAOCTaBEHMN KOMMEHcAUMM cornacHo npunoxennito N 6 HacTosLiero
AOMWHUCTPATMBHOIO perrnamMeHTa (He NpuBoanNTCS);

B Cfy4yae OTCYTCTBMSI OCHOBaHMIM Afsi OTka3a B NPeAOCTABMNEHUN YCNYIU - FOTOBUT MPOEKT PacnopsiKeHNst O
HEeB3VMaHMN POOUTENbCKOW MMaTbl, O NPEAOCTaBEHMM KOMMEHCALMN C MPUIOXEHNEM CBEOEHUN Ha TEKyLUR
KaneHgapHbIi rog (unu OO0 MOMEHTa Hanuyusl y 3asiBUTENS OCHOBAHWI) O HEB3MMaHuW, O MpeaoCTaBlEHWM
KOMMNEeHcauMm Ha OCHOBaHUWM MOCTYMMBLUUX 3asABreHW no dopme cornacHo npunoxeHuntio N 8 k HacToswemy
AOMWHUCTPATMBHOMY pernameHTy (He npuBoanuTCs).

3.4.4. PykoBogutenb AQMUHUCTpaLmK;

n3yvyaeT nepefaHHble eMy A58 MOANUCaHUSA NPOEKT pacnopsikeHus nmbo nucbeMa o6 oTkase 1 noanucbisaeT
nx;

B CIiyyae Hecornacus nsnaraet 3amedaHus 1 BO3BpaLLaeT yka3aHHble JOKYMEHTbI Ha AopaboTky.

3.4.5. MNocne nognucaHusa pykoBoautenem AAMVHUCTPALMK YKa3aHHbIX AOKYMEHTOB YNOJIHOMOYEHHOE NULIO
AOMUHMCTPaLMK, OTBETCTBEHHOE 32 NMOArOTOBKY PELLUEHUs O HEB3MaHUK (06 O0TKase B HEB3NMaHWN) POANTENbLCKON
nnatbl, 0 NpegocTaBneHun (06 oTkase B NPeoCTaBNEHNM) KOMINEHCALNN:

VMHOPMUPYET 3aABUTENS O NMPUHATOM PELUEHUN (HanpaBNsAEeT KOMUKO PacnopsbkeHnst UM Nucbmo ob oTkase
3aaButento B "JIMuHbIn kabuHeT" Ha [MopTtane wnm B CIM6 FKY "M®L" B 3aBMcMMOCTM OT crnocoba nogaudm
3as8BUTENEM 3aSBIEHNS);

HanpaensieT peleHme O HEB3UMAHUN pOaAUTENBLCKON NnaTbl TGO 00 OTka3e B HEB3MMaHWM POLAMTENLCKOWN
nnatbl, O Ha3Ha4YeHUM KoMMeHcaumm nmbo o6 oTkase B Ha3HAYEHUM KOMMEHCALUWM ONS OCYLLEeCTBMEHMS pacyeTta
pasmepa poAnTEnbCKON NnaTthbl 3a NPUCMOTP U yxof 3a pebeHkom B OO.

B cnyyae nognucaHusi B Te4eHUe KaneHgapHoro roga HoOBOro pacrnopsikeHUs CTapoe yTpavumMBaeT Cuny ¢ AaThbl
BCTYMNJIEHNA B CUIY HOBOIO PaCropsiKeHus!.

3.4.6. OTBETCTBEHHbIM 3@ MCMOMHEHME agMUHUCTPATUBHOM NPOLIEAYpPbl SBMSETCA YNOSIHOMOYEHHOE NULO
AoMuUHUCTpaumn.

3.4.7. Kpytepuu npuHATUS peLLeHns: Hanu4yme 0CHOBaHUIM AN 0TKasa, ykasaHHbIX B NyHKTe 3.2.2 HacTosLero
AOMWHUCTPATUBHOIO pernamMmeHTa.

3.4.8. Pe3ynbTatoM agMMHMUCTPATMBHOM MPOLLEAYpbl SIBNSETCA M3gaHWe pacnopsbkeHnss ADMuHUcTpauum ob
ocBoboxaeHun oT onnaTtbl 3a npucMoTp M yxod B OO, npepoctaBneHve KoMMneHcauuu; MHAPOPMUPOBaHUE
3aABUTENS O NPUHATOM peLueHumn, HanpaeneHme B OO pacnopsikeHus.

3.4.9. Cnocob dukcauumn pesynbrata agMUHUCTPATMBHOM Npouenypbl: NoanMcaHHOE PYKOBOAUTENEM
AOMUHUCTPALUKN pacrnopsbkeHne Unu nMcbMo 06 OTKase B HEB3VMMAaHWM POOMTENBLCKOM NraThl, B NPEeAOCTaBNEHUN
KOMMeHcauun.

3.5. HdopmmpoaHne OO 0 HEB3MMaHUKN POAUTENBCKOM NIaTbl NN Ha3HAYEHMM KOMMNEHcaLUn
3.5.1. lOpungnyeckum chakTom, SABMASOLWUMCH OCHOBaHWMEM Afs Hayana agMUHUCTPaTUBHOMW npouenypsl,

agnsieTcsa noctynnexdve B OO pacnopsikeHus.
3.5.2. JomkHocTHoe nuuo OO exemecsiMHO C AaTbl NPUHATUS AOMUHUCTPaUMEN peLleHus O HasHavYeHun

KOHCYHbTaHTnﬂI-OC www.consultant.ru CrpaHuua 16 n3 21

Hafieé)KHasa npaBoBasA noaAepXXKa



PacnopsixeHne Komuteta no obpasosanuio MNpasutensbctBa CaHkT-MNeTepbypra
ot 03.08.2015 N 3747-p
"06 yTBEpPXAEHUN AAMUHUCTPATMB. ..

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 21.08.2015

KOMMNeHcaunn BblAaeT 3asBUTENO0 NNATEXHbIN JOKYMEHT ANs BHECEHWsI NnaThl 3a NPUCMOTP 1 yxop 3a pebeHkoM B
OO0, cogepxalmi pacyeT pasmepa KoMneHcauum YacT poanuTenbCKon nnaThbl.

3.5.3. B cnyyae npuvHATUA pelleHus O HeB3UMaHum poauTensckor nnatbl OO He BblgaeT 3aaBUTENIO
nnaTeXHbIN JOKYMEHT.

3.5.4. OTBETCTBEHHbBIM 3a NCMNOMNHEHVE afMUHUCTPATMBHOW npoueaypbl aenaetca pykosoautens OO.

3.5.5. Kputepumn npunHatms pelueHus: nonydeHme OO pacnopspkeHus AQMUHUCTpaL K.

3.5.6. PesynbTatoM agMVHMUCTPATMBHOM NpoLeaypbl ABASETCA NNaTeXHbl AOKYMEHT, O BHECEHUSI MnaTbl
3a NpMCcMOTp M yxog 3a pebeHkom B OO copepkaliuin pacyeT pa3mepa KoMneHcaumm.

3.5.7. Cnocobom dukcauun pesynbTaTa agMUHUCTPATMBHON NMpoueaypbl ABASETCS NNaTeXHbI JOKYMEHT B
cryyae Ha3HayeHus1 KoMNeHcaumm.

[VV. ®opMbl KOHTPONS 3a NpeaoCTaBNEHNEM rOCY4apCTBEHHOW YCIyrm

4.1. Tekywmnm KOHTpONMb 3a cobniogeHnem nocrnefoBaTeNnbHOCTM  OEWCTBUKN,  OMpederneHHbIX
aAMUHUCTPATMBHBIMX  MpouedypaMuM MO NPefoCTaBEHU0  rOCYAApPCTBEHHOW  YCNyru, OCYLLECTBMSIeTCA
pykoBoauTeneMm AgMuHUCTpauuu.

4.2. PykoBognTtens AOMWHMCTPALMM OCYLLECTBISET KOHTPOIb 3a:

Hagnexawmm WCMOfHEHNEM HacTosAwero AOMWHUCTPATMBHOIO perfliameHTa  YNoSIHOMOYEHHbIM  JTMLOM
AoMUHUCTpaumm;

obecneyeHeM COXpPaHHOCTU MPUHATLIX OT 3asiBUTENS AOKYMEHTOB U COOMOAEHNEM YNONTHOMOYEHHbIM JTMLOM
AZMUHUCTpaUMM ocobeHHocTen no coopy 1 06paboTke NepcoHarnbHbIX JAHHbLIX 3asBUTENS.

4.3. YNonHOMoOYeHHOEe NUO ALMUMHUCTPALMK, HENOCPEACTBEHHO MNPEAOCTaBMsoOLIEEe TOCY4aPCTBEHHYIO
yCnyry, HeceT NepcoHarbHyl0 OTBETCTBEHHOCTb 3a COOMAEHME CPOKOB M nopsgka npuvema [OKYMEHTOB,
CBOEBPEMEHHOCTM OGOPMMEHMS U OTMPAaBIEHNA MEXBEAOMCTBEHHbLIX 3anpocoB, COOTBETCTBUE pPE3YNbTaToB
paccMOTpeHus OOKYMeHTOB TpeboBaHMAM 3akoHOAATENbCTBA, MPUHATUIO Mep MO MNPOBEpKe NpeacTaBneHHbIX
OOKYMeHTOB, cobniogeHne CpokoB U Mopsiaka npefocTaBrieHns rocygapCTBEHHOW YCryry, NMoAroTOBKM OTKasa B
npegocTaBneHnn rocyaapCTBEHHOW ycnyrM, 3a cobniogeHve CpoKOB W nopsgka BblAayn  OOKYMEHTOB.
lMepcoHanbHas OTBETCTBEHHOCTb YMONTHOMOYEHHOro nuua AAMUHUCTPAUMWM 3aKpennseTcs B OOSPKHOCTHOM
perrnamMeHTe B COOTBETCTBUM C TpebOBaHNSIMU 3aKOHOZ4ATENbLCTBA.

B yacTHOCTM, YyNONHOMOYEHHOE NMMUO AOMUHUCTPALMUN HECET OTBETCTBEHHOCTb 3a:

TpeboBaHWe y 3asiBUTENEN JOKYMEHTOB UMW NNatbl, HE MPEeAYCMOTPEHHbBIX HACTOALMM AOMUHUCTPATUBHBIM
pernameHToM;

0TKa3 B MnpvemMe LOKYMEHTOB MO OCHOBaHUSAM, He MNpegyCMOTPEHHbIM HacToAWMM AOMUHUCTPATUBHBIM
pernameHToM;

HapyLleHne CPOKOB perncrpawmmn 3anpocoB 3asBuUTENs O NPeaoCTaBNeHMn rocyqapCTBEHHON YCryru;

HapyLleHne cpoka NpefoCcTaBneHns rocyaapCTBEHHOW yCnyru;

HanpasneHne HeobOCHOBaHHbIX MEXBEAOMCTBEHHbIX 3arnpoCoB;

HapyLLEeHMe CPOKOB MOArOTOBKM MEXBEOOMCTBEHHbIX 3aMpOCOB U OTBETOB Ha MEXBEAOMCTBEHHbIE 3aNpochl;

HeobOCHOBaHHOE HenpegocTaBneHne MHpopmMauny Ha MeXBegOMCTBEHHbIE 3anpochl.

4.4. HavanbHuk cTpyKkTypHOro nogpasgenexums Cré Ky "M®eL" ocywectBnseT KOHTPOb 3a:

Hagnexawmm WCMONTHEHWEM HacToswero AOMUHUCTPATUBHOIO perfaMeHTa COTPYAHUKaMM CTPYKTYpPHOro
nogpasaenerus Crié rky "MoL";

NOSHOTOW MPUHMMAaEMbIX creunanucTamu CTpyKTypHOro nogpasgenenus Cro Ky "MoL" ort 3assutens
OOKYMEHTOB U Ka4yecTBO OQOPMIIEHHBIX AOKYMEHTOB ANs nepefadn ux B ADMUHUCTPaLUIO;

CBOEBPEMEHHOCTBIO U MOMHOTON Nepefayvm B AAMUHUCTPALMIO NMPUHATBLIX OT 3asBUTENS] LOKYMEHTOB;

CBOEBPEMEHHOCTBIO U MONHOTOM JOBEAEHUSI 0 3adABUTENS MPUHATBIX OT AOMUHUCTpAUMU MHopMaLun u
OOKYMEHTOB, SABMSIOWMXCA Pe3yrnbTaToOM peleHns O NpedoCTaBMEeHUM rocydapCTBEHHOW YCMyrn, NPUHATOrO
AoMuUHUCTpaumen;

obecneyeHVeM COXPaHHOCTW MPUHATBIX OT 3asBUTENs [AOKYMEHTOB W cobniogeHvem COTpyAHMKamu
nogpasaeneHnst ocobeHHocTen nNo cbopy n obpaboTke NepcoHanbHbIX AaHHbIX 3asBUTENS.

lMepcoHanbHass OTBETCTBEHHOCTb PYKOBOAMTENsS CTPYKTypHoro nogpasgenexua CI16 TKY "ML wu
cneumanucToB CTPYKTYpHoOro nogpasgenexusa Cro6 FKY "MOL" sakpennseTca B AOMKHOCTHBLIX MHCTPYKUWSIX B
COOTBETCTBMU C TpeboBaHUSAMN 3aKOHOOATENLCTBA.

CneunanucTbl CTpykTypHOro nogpasgenexus Cro rKy "M®L" HecyT oTBETCTBEHHOCTbL 3a:

KayecTBO NMpMeMa KOMMMEKTa LOKYMEHTOB Y 3asiBUTENS B CrlyYae ecrnv HeCOOTBETCTBME NPeACTaBIIEHHbIX
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JOKYMEHTOB, YyKa3aHHbIX B AOMWHUCTPATMBHOM pernameHTe, SIBUNOCb OCHOBaHWEM [Afsi OTKasa 3asBUTEMNO B
npeaocTaBneHMmn rocyaapCTBEHHON yCnyru;

CBOEBPEMEHHOCTb MHPOPMUPOBAHUSA 3asiBUTENS O pe3yrbTaTe NpeaoCTaBneHns rocyaapCTBEHHOW YCryru.

4.5. Cneunanuctel CIN6 YN "Cre NAL" (OnepaTtop lMopTtana) u KAUC KPO ocyllecTBnAlOT KOHTPONb 3a
CBOEBPEMEHHOCTbIO  [OCTaBKM  ONEKTPOHHbLIX  3asdBfeHWW Ha  aBToMaTu3MpoBaHHoe paboyee  MecTo
YMNOJSTHOMOYEHHOIO Nnua AQMUHUCTPaLMK.

lMepcoHanbHasa OTBETCTBEHHOCTb cneuunanuctoB CI6 TYI "Cr6 WAL 3akpennsetcs B AOMKHOCTHbIX
WHCTPYKUMSIX B COOTBETCTBUM C TpeDOBaHNSIMM 3aKkOHOA4AaTENbCTBA.

Cneumanuctbl CIM6 YT "Cro6 MALL" HecyT OTBETCTBEHHOCTb 3a:

TexHonormnyeckoe obecneveHne pabotsl NopTana;

npoBedeHNEe eXeOHEBHOro MOHWTOPUHIA He 3akpbiTbiX AAMMHUCTpauven obpaleHuin 3asBuTenen Ha
MopTane n HanpaBneHne CoobLLEHUI O He 3aKpbITbiX ObpalueHnsax 3asisutenen B KomuteT no obpasoBaHuio no
odmumanbHbIM agpecamM 3NeKTPOHHOW NOYThI.

4.6. B pamkax npegocTaBrneHus rocyaapCTBEHHON YCMNyrn OCYLLECTBASAOTCA MMaHOBble M BHEMMAHOBbIE
NPOBEPKN MOSTHOTLI 1 Ka4YeCcTBa NpeaoCTaBNEHNsI TOCyAapCTBEHHON YCyru.

OTBeTCTBEHHOE NMUO AOMUHUCTPAUUKN €eXeKBapTanbHO OCyLLeCTBnseT BblIOOPOYHbIE MPOBEPKM Aen
3aaBuUTENEN Ha NpeamMeT NPaBUITbHOCTU MPUHATUSA YNONTHOMOYEHHbIM NMLOM AOMUHUCTPALUUN PELLEHU, a Takke
BHEMMaHOBbIE MPOBEPKM B Criydae MOCTynneHus xanob (MpeTeH3un) rpaxgaH B pamkax JocyaebHoro
obxanoBaHwusl.

PykoBoaunTenb cTpykTypHoro nogpasaenexus CIr6 MKY "MoLL", a Takke cneumanuctbl otaena koHTpons CIr16
FKY "Mo®LU" ocyuwectBnAT NnNaHOBblE M BHEMSIAHOBbLIE MPOBEPKU OEATENBbHOCTU COTPYAHWKOB CTPYKTYPHOro
nogpasaenexns Cri6 rKy "MoL" B cooTBETCTBMM C MNONOXEHMEM O NPOBEAEHMM NPOBEPOK.

OnepaTop lNopTana ocywecTBNsAeT:

©Xe[HEeBHbIe MNPOBEPKU MPOXOXKOEHUS IJMEKTPOHHbIX 3aaBneHuMn 4epes3 [lopTan, BbIPY3Ky [OaHHbIX B
nHcpopmaumoHHnyto cuctemy KAUC KPO;

eXxemeCcs4Hble MPOBEPKM NO rocyaapCTBEHHOW ycnyre, 3asBrneHne 0 NpegocTaBneHnn KOTOPown NogaHo vyepes
MopTan, Ha npegmeT cobnogeHus AgMuHuUCTpaumammn TpebosaHui 06 MHOPMMPOBAHUKM 3aABUTENS O XOAe
npeaoCTaBneHNs yCryru, CPOKOB HanpaBeHns pesyrnbTaTta NpeaoCcTaBneHns rocy4apCTBEHHOM YCNYr 3asBUTENHO.

4.7. TlonoxeHusi, xapakrtepusywue TpeboBaHUsA K NOpsaKy M popMamM KOHTPONsS 3a NpefocTaBfeHUeM
rocyapCTBEHHON YCryru, B TOM YMCIEe CO CTOPOHbI rpaxaaH, ux o6begUHEHNN 1 OpraHn3aumni.

B cnyyae ecnu B npegocTaBneHnm ycnyrn NpyHUMatoT y4acTue KomnnernarnbHble U COBeLLaTerbHble OpraHbl,
TO KOHTPOJIb 3a NpefoCTaBfeHNeM rocyaapCTBEHHOW YCIYrn OCYLLECTBNSAETCA rpaxaaHamu, nx obbeguHeHAaMn n
opraHm3aumsiMu, BKIIFOYEHHBIMM B COCTaB KOJerManbHbIX M COBELLATENbHBIX OPraHoB, B XOAE MNPUHATUSA
COOTBETCTBYHLLErO peLlieHNss OaHHbIM OpraHoM. TakkKe OCyLLeCTBIEHME KOHTPOMs BO3MOXHO MyTEM Yy4yacTus
rpaxgaH, nx oobeguHEHN N OpraHM3auuin B OeATENbHOCTM paboumx rpynn no NpoBeSeHUI0 agMUHUCTPATUBHOM
pecopMbl, 06pa3oBaHHbIX B KaxXaon AOMUHUCTPALUK, Ha KOTOPbIX pacCMaTpMBaKOTCA Kak CTaTUCTUYECKME OaHHbIe
0 KONMYECTBE U Ka4eCTBE NpeaoCTaBeHHbIX AOMUHUCTPaLMEN roCy4apCTBEHHbIX YCNYT, Tak U xanobbl (NpeTeH3unm)
3aaBuTEnen No KOHKPETHOW rocyjapCTBEHHON ycnyre.

V. JocynebHbin (BHecyaebHbI) Nopsiaok oBxanoBaHUs peLLeHni
n gericteuii (6e3gencTemsa) MCNONHUTENBHOIO OpraHa
rocygapctBeHHon Bnactu CaHkT-MeTepbypra, npegocTaBnsaroLEro
rocygapCTBEHHYIO YCNyry, a Takke AOIMKHOCTHBIX NnL,
rocy4apCTBEHHbIX FPaXXA4aHCKUX CIy>KaLLMX

5.1. 3aaButenn umeroT npaBo Ha [gocyaebHoe (BHecynebHoe) oOXanoBaHMe peLleHUun u OencTBUiA
(6e3pencTBusa), NPUHATBIX (OCYLLECTBSAEMbIX), LOMMKHOCTHBIMM NULAMKW, TOCYSAPCTBEHHBIMU  CIyXalMMu
AOMUHUCTPaUMKA, B Xxoge npenocTaBneHuss rocygapctBeHHow ycnyru. [ocyaebHbin (BHecygoebHbIN) nopsaok
obXxanoBaHWsi He WUCKMNOYaeT BO3MOXHOCTb o6XamnoBaHusa peweHun 1 gencteun (6e34encTBus), MPUHSTBIX
(ocywecTBnsaembix) B XO0A4e MpefoCTaBEHUs roCyLapCTBEHHOW ycnyrn, B cygnebHom nopsake. [ocyneOHbin
(BHECynebHbIN) nopsaok obxanoBaHUs He SABNAETCA ANd 3asBuTenst oba3aTenbHbIM.

3aaBuTenb MOXeT 0OpaTUTLCA C XKanobon, B TOM YMCIE B CEAYOLWUX Criyyasix:

HapyLLeHWe cpoka perncrTpaumm 3anpoca 3asaBuTerns o NpeaoCcTaBneHun rocyaapCTBEHHON yCnyru;

HapyLLeHWe cpoka NpeaocTaBneHus rocyAapCTBEHHON yCnyru;

TpeboBaHne y 3asBUTENSA [OOKYMEHTOB, HE MNpPeayCMOTPEHHbIX HOPMAaTUBHbLIMW MPaBOBbLIMW aKTaMM
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Poccuiickon ®epepaumun, HopmaTuBHbiMM akTammn CaHkT-lNeTepbypra, Ans npeaocTtaBneHust rocygapCTBEHHOM
ycnyru;

0TKa3 B Npueme AOKYMEHTOB, NpefoCTaBieHne KOTOPbIX NPEAYCMOTPEHO HOPMATMBHBIMU NPABOBbLIMU akTamMu
Poccuiickon ®epepaumun, HopmaTtuBHbiMKM aktamu CaHkT-lNeTepbypra, Ans npeaocTtaBneHust rocyaapCTBEHHOM
ycrnyru, y 3asaButens;

OTKas B nNpedocTaBneHuuM rocygapCTBEHHOW YCMyrn, ecny OCHOBaHMS oOTkasa He npegycMoTpeHbl
denepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMU WHBIMW HOPMAaTMBHBLIMW NPAaBOBbLIMU akTamu
Poccuiickon ®egepauunm, HopmaTuBHbIMU akTamu CaHkT-IeTepbypra;

3aTpeboBaHue C 3asBUTENS NpY NpegocTaBfeHny rocygapCTBEHHON YCNyru nnatbl, He NPeayCMOTPEHHOM
HOpMaTUBHBIMW NPaBoBbIMU akTamu Poccuiickon degepaumm, HopMmatuBHbIMK aktamu CaHkT-lNeTepbypra;

oTKas AgMUHUCTpaUuUn, NPeaoCTaBnAoLLEN FOCYSapPCTBEHHYIO YCMYry, JOMMKHOCTHOMO nuua AgMuUHMUCTpaumu,
npeaocTaBnstoWen rocyaapCTBEHHYO YCNyry, B UCNPaBeHuM OOMNYyLWEHHbIX OneyaTok M OLMBOK B BblAaHHbIX B
pe3ynbTtarte nNpeaocTaBneHuns rocyaapCTBEHHOM YCNYrn OOKyMeHTaxX NnvMbo HapylleHue YCTaHOBMEHHOro cpoka
TaKuxX MCnpaBrieHN.

B cnyyae ecnu xanoba nogaetca yepe3 npencrtaBUTENd 3aaBUTENSs, Takke NPeacTaBnsaAeTCs OOKYMEHT,
NoATBEPXKAAKOLMNA NOMIHOMOYMS HA OCYLLECTBNEHNE OENCTBUIA OT UMEHUN 3asiBUTENS.

5.2. )Kanoba nogaetcs B Agmunuctpaumio unm B8 OO B NCbMeHHON hopme Ha ByMakHOM HOcuTene unn B
3NEKTPOHHON hOpME.

YKanoba moxeT 6bITb HanpasneHa no noyre, Yepes Cl16 MKY "MOL", nocpeactsoM oduumanbHOro canta
AgmuHucTtpauumn unum OO B MHOPMALMOHHO-TENEKOMMYHMKaLMOHHOM ceTn "MHTepHeT", nocpeacteom lNopTtana, a
TaKkKe MOXET OblTb NPUHATA AOPKHOCTHBLIM JIMLIOM MPU JINYHOM MpUeme 3asiBuTeNs.

5.3. )Kanoba gomkHa cogepxaTtb:

HanmeHoBaHue ApgMuHucTpaummn unm OO, OormkHOCTHOro nvua AamuHuctpaumm nnu OO, pelleHus u
Aenicteus (besgencTeme) KOTOPbIX 0BXanyrTCs;

damunuio, uMsi, OTYECTBO (MPU HanMuUn), CBEOEHUA O MECTE XUTENbCTBA 3adABMTENS - (bM3MdecKkoro nuua
UNN HaMMeHOBaHWE, CBEAEHMSI O MECTE HaXOXAEHWS 3asiBUTENS - IOPUONYECKOro nuua, a Takke Homep (Homepa)
KOHTakTHoro TenedoHa, agpec (agpeca) 9nMeKTPOHHOW MNoyThl (MPU HaNW4YuWM) KM NOYTOBLIM agpec, No KOTOPbIM
OoImKeH 6bITb HaNpaBneH OTBET 3aABUTENIO;

cBefeHus 06 obxanyembix pelleHusix n aencteusix (besgerctenm) AgMmunnctpauum unn OO, JOMKHOCTHOMO
nuua AgmuHuctpaumm unm OO;

[OBOAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTENb HEe COrMaceH C pelleHnem u gencrtevem (besgencrevem)
AomuHuctpaumm unu OO, gormkHocTHOro nuua AgmuHuctpauum unm OO0.

3aaBuTenem MoryT ObiTb MpeacTaBneHbl AOKYMEHThI (MPY Hanu4uu), noaTeepXxaarLine AoBoabl 3asBUTENS,
nmdo nx Konuu.

5.4. B cnyyae ecnu xxanoba nogaeTcsa yepes npeAcTaBuTenNs 3asaBuUTensl, Takke NpegoCcTaBNAETCSA JOKYMEHT,
noaTBep>KAalLWmMn NONTHOMOYMS Ha OCYLLECTBMEeHWe OeUCTBUA OT MMEeHU 3asBuTens. B kayecTBe OOKYMEHTa,
noATBEPXKAALEro NOMHOMOYMS Ha OCYLLECTBNEHNE AEUCTBUI OT UMEHU 3asBUTENS, MoXeT ObITb NpeaocTaBneHa
odhopMIeHHas B COOTBETCTBUM C 3aKOHOA4AaTenbLCTBOM Poccuickon Pegepaumm OBEPEHHOCTb.

5.5. B cniyyae nogauu xanobbl Npy NMMYHOM NpuemMe AOMKHOCTHOrO Nuua 3asBUTENb NPeaCcTaBnNseT JOKYMEHT,
YOOCTOBEPSHOLLNIA €r0 MMYHOCTb B COOTBETCTBMM C 3aKoHoAaTenscTBoM Poccuinckon degepaunn.

5.6. lMpu nogaye >xanobbl B 3NEKTPOHHOM BWAE [OOKYMEHTbI, YyKasaHHble B MNyHkTe 5.4 HacTosLiero
AOMWHUCTPATMBHOIO pernameHTa, MoryT ObiTb NpeAcTaBreHbl B (POPME 3MEKTPOHHbBIX JOKYMEHTOB, MOANMMCAHHbBIX
3ANEeKTPOHHON NoANMUCLIO, BUA KOTOPOW NpedycMOTpeH 3akoHodaTtenbCcTBoM Poccuiickon depepaunn, npyu 3ToMm
OOKYMEHT, yOOCTOBEPSAIOLLMIA NIMYHOCTL 3asiBUTENS, He TpebyeTcs.

5.7. >Kanoba paccmatpuaetca B AgmuHucTpaumm unv B OO, NpefocTaBnsatoLLEN TOCYLaPCTBEHHYO YCIyry,
NOpsiAOK NpPEeAOCTaBfEeHUs KOTOPOW Obll  HapylweH BCrEeACTBME pelleHun un  gencteuni  (6esgencrtseus)
AgmuHucTtpauumn nnm OO, nx 4OMKHOCTHBIX Nny,. B cnyyae ecnun obxanytotcs peweHust pykosoautens OO0, xanoba
nogaetcsa B ADMUHUCTpaLMto, B BegeHun kotoporo Haxogutca OO, n paccmatprBaeTcs B yCTAaHOBNIEHHOM NMOPSAKeE.

5.8. B cnyyae ecnu B komneTeHunto OO He BXOAUT MPUHATUE pelueHust no kanobe B COOTBETCTBMM C
TpeboBaHnsaMn 5.7 AOMUHUCTPATUBHOIO pernaMmeHTa, B TedyeHue 3 paboumx OHEW CO OHs ee permcrpauuu
ykasaHHag OO HanpaenseT xanoby B AOMWHUCTpauuMio, B BeaeHun koTopon Haxogutca OO, u B MMCbMEHHON
dopmMe MHpopMMpYET 3asiBUTENS O NepeHanpaBneHnn xanoosbl.

Mpu 3TOM CPOK PpacCMOTPEHUS arnobbl MCYNCISIETCA CO OHA perucTpaunm xanobsl B ADMUHMUCTPaLUK.

5.9. Mpu noctynneHum xanobwbl Yepes Cro6 MKy "MoL" CM6 Ky "MoL" obecneunBaeT ee nepegadvy B8 OO
unn AgMuUHUCTpauuio, B BedeHun KoTopon Haxoautcs OO, He no3gHee cnegywouwero paboyero gHA CO AOHS
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NOCTYNNeHns xanoobl.

5.10. >Kanoba, noctynuBwas B AOMUHUCTPAUUIO, MNOANEXUT PaCCMOTPEHWMIO OOMKHOCTHBIM FULIOM,
HageneHHbIM MOfTHOMOYUAMM MO PACCMOTPEHMIO arnob, B TedeHne 15 kaneHaapHbIX HEN CO AHA ee perncTpaunn.

B cnyyae obGxanosaHus oTkasza AgmuHuctpauun, OO, npefocTtaBnsloWen rocygapCTBEHHY YCnyry,
OOIMKHOCTHOro nuua AagmunHnctpaumm, OO, npegocTaBNALLEN FOCYAAaPCTBEHHYIO YCIYry, B NpUeMe JOKYMEHTOB Y
3asgBuTenss NnMbo B UCMpaBfeHMM OOMYLUEHHbIX OneyaTok M owunbok nnv B crnyyae obxanoBaHWs HapyLleHus
YCTaHOBMEHHOrO CpoKa TakMX UCnpaBneHui xanoba paccmaTpuBaeTcsl B TedeHue 5 paboumx OHen co gHA ee
pervcTpaumm.

5.11. Mo pe3ynbTataM pacCMOTPEHUS anobbl B COOTBETCTBMM C 4acTbio 7 ctatbhn 11.2 depepanbHoro
3akoHa oT 27.07.2010 N 210-93 "O6 opraHusauum npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbLIX ycryr"
AOMUHUCTPaUMs NPUHUMAaET pelueHre 06 yaoBneTBopeHnm xanobbl nmbo o6 oTkase B ee yaoOBNETBOPEHUN.

YkaszaHHOe pelueHune npuHumaeTtcd B oopme akta OO nnu AgMuHucTpauymu.

5.12. MNpu ygoBneTBopeHun xanobbl AgmuHuctpaumsa unnn OO npuHMMaeT ucvepnbiBalWmMe Mepbl Mo
YCTPAHEHMWIO BbISBMEHHbIX HapyLeHWW, B TOM 4YUCre MO Bbigadve 3asBUTEN0 pesyrnbrata MpeaocTaBreHus
rocyfapCTBEHHOW ycnyru, He no3gHee 5 pabounx gHen co AHA NPUHATUSA peLLeHns.

5.13. OTBeT no pesynbTataM pacCMOTPEHUS >anobbl HanpaBnseTcs 3asaBUTEN HE Mo3gHee [AHS,
crnepywoLwero 3a AHeM NPUHATUSA peLleHnsl, B MMCbMEHHOW hopMe.

5.14. B oTBeTe No pe3ynbTaTamM pacCMOTPEHMS arnoodbl yka3biBaOTCS:

HavMmeHoBaHue AamuHucTpaumm wnu OO, [OMKHOCTb, amMunus, WMsS, OTYECTBO (NpW  Hanuyun)
OOIMKHOCTHOIO Nnua, NPUHSBLLENO peLLeHne no xanobe;

HOMep, JaTa, MeCcTO NPUHATUSA PELLEHMS, BKIIOYaA CBEAEHNS O JOIKHOCTHOM Nuue, pelleHne nnm gencreme
(6e3pencTBme) KOTOpPOro oGxanyeTcs;

damunnsa, ums, oT4eCTBO (MPU HaNMYMM) UM HAMMEHOBaHUE 3asBUTENS;

OCHOBaHus ANg NPUHATUS peLleHnst no xanobe;

npuHATOE MO xanobe pelueHwne;

B Crny4yae ecnu xanoba npm3HaHa 060CHOBaHHOW - CPOKM YCTPAHEHUS BbISIBIIEHHbLIX HAPYLLUEHWIA;

cBefeHuns o nopsaake obxanoBaHWa NPUHSITOrO MO Xanobe peLleHus.

5.15. OTBeT No pesynbTatam pacCMOTPEHUS xanobbl NOANMCLIBAETCA YNONMHOMOYEHHBIM Ha PacCMOTPEHME
»)anobbl AOMKHOCTHBIM nNuuom AgMmunHuctpaumm unm OO0.

Mo enaHuio 3as#ABUTENst OTBET MO pe3ynbTaTaM PacCMOTPeHUs xanobbl MoXeT ObiTb NpPeacTaBfeH He
nosgHee [OHs, criegylowero 3a OHEM MPUHATMSA pelleHusi, B hopmMe 3NeKTPOHHOIO [OKYMEHTa, NoAnMcaHHOro
3MNEKTPOHHOW NOAMMWCHI0 YMONTHOMOYEHHOIO HAa pacCMOTPEHME Xanobbl JOMKHOCTHOMO nuua AgMUHMUCTpaUMK uUnm
OO, BMA KOTOPOW YCTaAHOBIEH 3akoHoAaTenbCTBOM Poccuickon degepaumu.

5.16. AomuHucTpaumsa nnm OO oTKa3biBaeT B yOOBNETBOPEHMM anobbl B CNeayoLWwmX cryyasx:

Hanuyne BCTYNUBLLErO B 3aKOHHYIO CUITY PELLEHNsI cyaa O TOM e npeameTe U Mo TEM e OCHOBaHUSIM;

nogada >anobbl NUUOM, MOMHOMOYMSA KOTOPOrO He MNoATBEPXAEHbl B MOpPsSOKe, YCTAHOBMEHHOM
3akoHogartenscTBoM Poccuickon depepaumy;

Hanuune pelleHnsa no xanobe, NPUMHATOrO paHee B COOTBETCTBMM C YCTAHOBMEHHbIMK TpebOBaHWSIMU B
OTHOLLIEHMM TOTO XXe 3asiBUTENS U MO TOMY Xe npeaMeTy Xanobbl, 1 N0 TEM K& OCHOBaHMWAM;

HenoaTBepXXaeHue hakToB, coaepKallmxcs B xanobe.

5.17. AomuHucTpaumsa nnn OO BnpaBe OCTaBUTb Xxanoby 6e3 oTBeTa B CrieayoLWmnx criyyasix:

Hanunyue B xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHBIX BbIPAXXEHWUI, YIPO3 XU3HW, 300POBLI0 U UMYLLIECTBY
OOIMKHOCTHOrO Nuua, a Takke YreHOB ero ceMbi;

OTCYTCTBME BO3MOXHOCTM MPOYUTATb KaKyko-nMbo YacTb TekcTa kanoodbl, hamMunuio, UMmsi, oT4ecTBO (Npu
HanmMumnm) n (MNN) NOYTOBBLIV agpec 3asBUTENS, YKa3aHHbIe B xanobe.

B cnyyae octaBneHus xanobbl 6e3 oTBeTa MO OCHOBaHMAM, yKa3aHHbIM B ab3ale BTOPOM HaACTOSALLEro
nyHkTa, AgmuHucTpauus wnn OO coobwatT rpaxgaHvHy, HanpaBulleMy Xanoby, O HegonycTUMOCTM
3r10ynoTpebrneHns npaBom.

B cnyyae octaBneHusi xanobbl 6e3 oTBETa MO OCHOBAHMSAM, yKa3aHHbIM B ab3ale TPeTbeM HaCTOSALLEro
nyHkTa, AgmuHuctpaumss mnm OO B TeyeHMe cemMu OHEW CO AHS perucrpauum xanobbl coobuiator 06 3ToM
rpaxgaHvHy, HarnpasmBLLEMY Xanody, ecrivm ero ammnunsa n nNoYTOBbIV agpec NoaaatTCA MPOYTEHUIO.

5.18. 3aaBuTenn NMeroT NpaBo Ha NonyyYeHne HopmaLnm 1 JOKYMEHTOB, HEOOXOAMMbIX 4111 060CHOBaHUSA
N paccMOTpeHNs xanobbl.

5.19. Mopsigok obxanoBaHWst peLleHns no xanobe

PelleHne, NpuHATOE NO pesynbTaTtamM pacCMOTPEHUs Kanoodbl, MOXeT OblTb 06XKanoBaHO B BbILLECTOSALLMNA
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opraH, a Takke B CyA, B Nopsiake, NpeayCMOTPEHHbIM AENCTBYIOLLNM 3aKOHOAATENbCTBOM.

5.20. WNHdopmupoBaHue 3asButener o nopsgke obxanoBaHus peleHun u aencteuin (6esnencteus)
AOMUHUCTPaUUK, ee OOIMKHOCTHbLIX NUL, rocyAapCTBEHHbIX rpaXkaaHCKUX cnyxaiux, a Takke OO ocyliecTenseTca
nocpeacTBOM pasmelleHus UHopMaumm Ha CTeHdax B MecTax NpeaoCTaBneHusl rocyaapCTBEHHOW yCnyru, Ha
MopTtane.

KoHcynbTupoBaHue 3asiBUTEnen o nopsgke obanoBaHus pewenHnn un  aenctBun  (6e3pencTBus)
OCYLLECTBMAETCH B TOM Yncne no tenedoHaM, ykazaHHbIM B npunoxeHun N 3 K HacTosiemMy AOMUHUCTPaTUBHOMY
pernamMeHTy, No 3MeKTPOHHOW MoyTe, MpU NMYHOM MpUeMe Mo agpecaM, yKasaHHbIM B npunoxeHusax N 2 n 3 k
HacTosweMy AOMUHUCTPATUBHOMY PEerfiameHTy.
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